BYLAWS OF THE 

CRIMINAL JUSTICE STUDENT ASSOCIATION
ARTICLE I – NAME/AFFILIATIONS

A. The recognized name of this organization is the Criminal Justice Student Association (CJSA).
B. The CJSA includes chapters of the national associations of the American Criminal Justice Association and Criminal Justice Honor Society, Alpha Phi Sigma.

C. The University of Memphis chapter of the American Criminal Justice Association is Upsilon Mu.
D. The Criminal Justice Student Association is organized as a non-profit organization in accordance with the IRS code.

ARTICLE II - OBJECTIVES, PURPOSE, GOALS


A. There are several objectives linked to the formation of the CJSA.  These include:

a. the promotion of departmental cohesion within the University of Memphis, Department of Criminology and Criminal Justice;

b. to advance the academic mission of the University of Memphis;

c. to increase student interaction with community leaders and potential employers of criminal justice students;

d. to improve marketable skills for students through extracurricular activities, workshops, national meetings, trainings, lectures, etc.; and, 
e. to increase national visibility and improve the reputation of the University of Memphis and the Department of Criminology and Criminal Justice.
B. Ultimately the purpose of the CJSA is to enrich student experiences by creating exciting and relevant outlets for learning and networking in the criminal justice community.
ARTICLE III – MEMBERSHIP
A. Qualifications
a. All applicants must have a declared major or minor in criminology and criminal justice to be considered for membership.
b. All applicants must be in good standing with the University of Memphis and the Department of Criminology and Criminal Justice.
c. The applicant, once accepted, must remain in good academic standing.  Failure to do so will result in being dropped from CJSA's membership.
d. First semester freshmen on academic probation are ineligible for membership. 
B. Application Procedures
a. Applicants for membership must meet the requirements as set forth in the Grand Chapter bylaws, the CJSA chapter bylaws, and the Membership Committee.
b. Applicants must submit the required number of applications for the National Chapter as stated in the Grand Chapter bylaws.
c. Applicants will submit these applications to the Membership Committee Chairperson (Vice President) by the second regular business meeting of the Fall or Spring semester.  No application will be received at other times during the semester.

d. In addition to the applications, applicants will submit the required remittance for both the CJSA and the National fees by the third general business meeting each semester.
e. There will be a one academic semester probation period (pledgeship) during which the membership of CJSA will observe all Probationary Members to determine their interest, through their participation and general attitude towards the goals and functions of the CJSA. The following requirements MUST be completed before the membership considers the Probationary Members and votes to either decline their membership in this organization or receive them as part of this organization, making them Active Participant Members, starting the first meeting of the following semester.
i. 50% attendance to all general business meetings.
ii. The required community service, other functions, and fund-raisers as set forth by the Membership Committee.
f. Probationary Members will be approved or disapproved upon majority vote of the Active Participant Members present at a meeting of approval.  This meeting will be open to everyone except the Probationary Members. Alumni, Advisors, Social Affiliates and Members at Large are welcome to attend but can have no say in the approval or disapproval of Probationary Members.
i. The voting for Probationary Members will be by ballot.
ii. The Sergeant at Arms will bring the Probationary Members before the voting body.
iii. The voting body will cast votes of approval or disapproval for each Probationary Member.
iv. The Sergeant at Arms will count the votes of approval for each Probationary Member. The Vice President will recount the vote in order to confirm the count of the Sergeant at Arms.
v. The Probationary Members approved by a majority vote by the voting body will receive letters of acceptance inviting them to an induction ceremony where they will be recognized as Active Participant Members. Those not approved by a majority vote will receive a letter of denial.
vi. Application procedures can be adjusted by the Membership Committee Chairman (Vice President) with a majority vote of approval by the Membership Committee.
C. Dues
a. All members will pay fees to include the following assessments:
i. All applicants must pay the national initiation fees to either American Criminal Justice Association ($36) or Alpha Phi Sigma ($40).

ii. Applicants who wish to be a part of both national association must pay the combined amount ($76).

iii. Initiation and first semester dues to CJSA ($14)

iv. All dues must be paid by the third general business meeting.
v. No dues will be refunded once paid. NO EXCEPTIONS.
b. Increases in the amount of dues will be recommended by the Treasurer and approved by the Executive Committee.
c. Payment of dues:
i. The Treasurer will inform all members who are delinquent
   in paying their dues to CJSA that they have one month to remit the complete amount owed before being removed from the chapter roster.
ii. The Executive Committee will consider all applications for reinstatement.
iii. Any N.S.F. check that is returned to CJSA will be charged a $20 service fee.

D. Associate Members

a. The organization may have associate members. These may be faculty, staff, or community persons who share the objectives and purposes of the organization and thereby enrich the student experience. 
b. Associate members cannot have voting privileges within the organization and may not hold officer positions. 
c. The number of associate members should not outweigh the number of active/student members.
ARTICLE IV – OFFICERS OF THE CJSA
A. Duties of the Officers of the CJSA 

a. President
i. The President shall preside at all functions.
ii. The President shall enforce all due observances of the ACJA Grand Chapter Bylaws, CJSA Bylaws, and Rules of Order as advised by the Sergeant at Arms.
b. Vice President
i. The Vice President shall assist the President in the performance of their duties.
ii. The Vice President shall officiate in the absence of the President.
iii. The Vice President shall hold the position of Chairman for the Membership Committee.
c. Secretary
i. The Secretary will keep an accurate account of the meetings of the Executive Committee and the CJSA.
ii. The Secretary will report the minutes of the body as a whole    at each meeting.
iii. The Secretary will keep an accurate record of names, addresses and other pertinent information of the general membership.
iv. The Secretary will be responsible for the keeping of
   the originals and/or copies of all correspondence to or from the CJSA, and will be responsible for all notices coming from and going to the ACJA Grand Chapter.
d. Treasurer
i. The Treasurer will keep an accurate record of all expenditures and all incoming funds and shall announce this record at all meetings. 
e. Sergeant at Arms
i. The Sergeant at Arms is responsible for the observance of all rules of order under the ACJA Grand Chapter Bylaws, CJSA Bylaws, and Rules of Order implemented by the CJSA.

ii. The Sergeant at Arms shall attend all meetings and carry out the orders of the presiding officer in keeping order, presenting guests, preparing the ballots and the collection of the attendance roll sheets. 
B. Election of Officers

a. Officers of the CJSA shall be elected by secret ballot at the first annual meeting in January of each year and shall hold office until their successors are elected.

b. Before officers are elected, they will be nominated at a prior meeting. Before nominations can be accepted, an announcement must be made at a prior meeting that the nominations will be taken at the next meeting.

c. Nominations for officers of the CJSA may be made from the floor.

d. In order to be nominated, a candidate for office shall be a member in good standing of the CJSA.

e. Only members in good standing may nominate a candidate for office.
f. The election of officers shall be held under new business and must be completed before adjournment.
g. Majority vote of all votes must be secured by one nominee to assure election. A Majority will consist of 50% plus one of all votes cast.
h. In case of a tie or divided vote, the names of the nominees receiving the two highest numbers shall be voted on again or until a majority is secured for one nominee.
i. The highest office vacant must be secured before passing on to the next highest office.
j. An officer can be reelected to serve more than one full term but can serve no longer than two full terms.
i. A full term is defined as two long semesters.
ii. If a person is elected to complete any part of a term of a previous officer, this period of holding will not count as a full term.
k. In the event that the Sergeant at Arms is a nominee, the President shall appoint any member to collect the ballots and tally the same. Ballots shall be recorded by the Secretary and shown to any member upon request.
l. The results of an election may be challenged prior to the adjournment of the meeting at which time the election was held. Upon nomination and majority vote of the members present, a recount will be made by two members designated by the presiding officer. The results or this count will be the final.

m. Officers must be The University of Memphis students taking at least six (6) hours during the regular semesters of their tenure.
n. Officers must maintain a cumulative 2.0 GPA during their tenure.
ARTICLE V: DUTIES OF THE FACULTY ADVISOR
A. Process of Selection
a. One faculty advisor selected from the faculty of the Department of Criminology and Criminal Justice is required at all times.

b. The Association can have up to three Faculty Advisors.

c. The President shall solicit nominations from the membership for considerations for Faculty Advisors

d. Members of the faculty who are being considered for Faculty Advisor shall be approached by the President to ascertain interest in becoming a Faculty Advisor for the CJSA.
e. In the event a Faculty Advisor should resign from his/her duties, the procedure stated above shall be repeated to obtain a replacement.

f. Advisors must be affirmed by a 2/3 vote of the membership. 

B. Duties of the Faculty Advisor
a. The Faculty Advisors serve in a capacity of advisor with respect to University policy.
b. Any action to be taken by the CJSA that may consider matters within or outside the University shall first be discussed with the Faculty Advisors.
c. A faculty advisor must serve a signatory role on all drafts drawn against the CJSA treasury.
ARTICLE VI – MEETINGS

A. Regular meetings of the CJSA shall be held at least two times a month during a long semester.

B. There shall be an annual meeting of the entire membership in January to hold yearly elections. 

C. This would not preclude additional meetings deemed necessary by the Executive Committee.

D. Special meetings of CJSA may be called by the President, Vice President, Secretary, Treasurer, Faculty Advisor, or on a written petition of five members of the chapter.

a. Requests for special meetings shall be directed to the Secretary and must specify the business to be transacted.

b. No other business shall be transacted at a special meeting except that which is specified in the notice, or matters closely related thereto.

E. Sixty percent of CJSA active participant members shall constitute a quorum for the transaction of business pertaining to the election of officers, amendments to the Constitution of Bylaws.

F. A simple majority of the quorum is necessary to elect officers and make amendments to the Constitution of Bylaws. In order to transact any business other than the aforementioned business, there must be a fifty percent plus one member vote. A simple majority is required to pass any new business.

G. In the regular meetings of the CJSA, Robert's Rules of Order should be followed. The order listed below should be followed unless the presiding officer deems it necessary to change it during the meeting.

a. Call to Order

b. Reading of the minutes of the previous meeting

c. Reading of the Treasurer's report

d. Committee reports

e. Unfinished business

f. New business

g. Communications

h. Addresses to the CJSA
i. Meeting adjournment
ARTICLE VII – EXECUTIVE COMMITTEE

A. Membership of the Executive Committee

a. The Executive Committee shall be composed of all elected and/or appointed officials of the CJSA.

b. The Faculty Advisor(s) shall be non-voting member(s) of the Executive Committee.

B. Executive Committee meetings shall be open to the general CJSA membership.
ARTICLE VIII – COMMITTEES

A. Alpha Phi Sigma – Honor Society

a. The Local Chapter of Alpha Phi Sigma will fall under the general administrative structure of the CJSA.

b. Alpha Phi Sigma will maintain its own President, Vice President, Secretary, and Treasurer.  

c. The Alpha Phi Sigma President will serve as the Committee Chair of the Association and will thus make reports at all regular business meetings of the CJSA.

d. National dues required by Alpha Phi Sigma will be collected by the Alpha Phi Sigma and submitted to the CJSA Treasurer for deposit.

B. Membership Committee

a. The Vice President shall be the chairman of the Membership Committee.

b. This committee shall be responsible for the recommendations of all applicants for membership to the CJSA.

c. The Membership Committee shall be responsible for the classification of all members of the CJSA.

d. The Membership Committee shall consist of the Vice President as chairman, the Sgt. at Arms, the Treasurer, and two representatives elected by the general membership.

e. All decisions of the Membership Committee should be made by a majority vote. The Vice President shall only vote in the instance of a tie. 

C. Other Committees

a. The elected officers may, upon need, appoint committees for specific action such as project committees, activity committees, etc.

b. The elected officers will appoint the chairpersons for all the committees by a 2/3 vote.

c. Committee chairmen are required to attend the Executive Committee meetings.

d. Committee chairpersons will be required to hold a committee meeting at least once each month. 

e. The chairpersons must present a committee meeting report that includes the date, time, roll of members present, and summary of items discussed during the meeting. The report should be turned in to the President before the next Executive Committee meeting.
ARTICLE IX – FINANCES

A. The CJSA is a non-profit organization.

B. Administrative Spending

a. Administrative spending will not require the vote of the general membership, but will be subject to the approval of the Executive Committee.

b. Examples of administrative spending will be as follows:

i. National Stationary

ii. Phone Calls

iii. Supplies

iv. Posters

v. Certificates

vi. Chapter Printing

c. As much as possible, a projected list of expenditures and their totals will be approved by a simple majority of the Executive Committee.

d. Any officers seeking reimbursement for expenditures for telephone calls must submit a photocopy of his bill accompanied by a list of all calls made on behalf of CJSA.

e. Any expenditure in excess of $50 will require an approval of a simple majority of the Executive Committee.
C. Committee Spending

a. A committee chairperson upon appointment will be allowed to spend as necessary for committee activities outlined by the committee, with the approval of the Treasurer.
b. All committee expenditures must be pre-approved by the Executive Committee.
D. Association Spending

a. All spending not included in the above mentioned definitions will be allowed for under this clause.

b. Examples of association spending will be on special projects, special events, speakers, movies or programs to be funded by money granted by the University Student Association or by the CJSA for such purposes.
c. All spending in this category must be approved during a regular business meeting by a simple majority of 50% plus one member vote of the CJSA.

E. Spending Controls

a. On all drafts written on CJSA funds there will be two required signatures.  The first required signature shall be from one of the Faculty Advisors and the second from either the Treasurer or the President.

b. The Treasurer will be required to keep two ledgers. One ledger will be a detailed record of the CJSA checking account. The second ledger will be a record of fund-raisers, dues collection, etc.

c. The Treasurer will be required to give detailed written reports concerning the CJSA treasury at all regular business meetings. This report will show the debits and credits to the CJSA treasury.

d. The Secretary and the Sergeant at Arms will be required to check the accuracy of the Treasurer's report by comparing it to the Treasurer's two ledgers, receipt book, and carbon copy checks.

e. The Treasurer will be required to give a copy of the financial report to the Secretary and the Faculty Advisor(s).
F. Dissolving Accounts
a. In the event that the CJSA becomes inactive, any remaining funds of the CJSA will be donated to the University of Memphis, Department of Criminology and Criminal Justice, Gift Account.
ARTICLE X – AMENDMENTS

A. Amendments

a. These bylaws may be altered, amended, or recanted at any time by the CJSA.

b. Any Amendment Committee appointed must obtain approval of the membership before enacting any changes. 

c. A quorum must be present to amend the bylaws of the CJSA.

d. The remaining part of these bylaws will still by valid if a section is altered.
PAGE  
7
Last Revision 1/9/2006 at 12:31:22 PM

