eCampus	Online Course Design Worksheet	http://ecampus.memphis.edu 
Use this document to help plan your online course.
Course Introduction
Introductory email 


Welcome Message


Course Organization 
Use this section to brainstorm how you are going to organize your content. Provide students learning expectations, instructional objectives and any other needed information to prepare them for the content.

	Unit/Week/Topic
	Objectives
For Module
	Content - Readings/Media
(What Content will the students be provided?)
	Student Interaction with Content
(How will the students interact with the content provided?)
	Assessment Strategy
(How will the student be assessed on this Module?)

	Module 1: _____
	


	
	
	

	Module 2: _____
	


	
	
	

	Module 3: _____
	


	
	
	

	Module 4: _____
	


	
	
	

	Module 5: _____
	


	
	
	


**Continue to add content for Modules in your course for the remainder of the semester.

Discussion Forums
If students are expected to interact with content by discussing items in the Discussion Forums, use this area to organize your Discussions.
Discussion Forum – Provide Question/Specific Directions including what the expectation of an effective response should include. 
Discussion Topic 1

Discussion Topic 2

**Continue to add Discussions in your course for the remainder of the semester.


Dropbox Folders
If students will be submitting assignments via the Dropbox folders, identify the names of those folders here. 
· Provide detailed directions for assignments in the Dropbox folder area or in the content area. 
· Provide a deadline date/time for assignments to be submitted. 
Other Tips
· If a late evening submission is allowed, use 11:55pm or 11:59pm as 12:00 is often confusing for students. 
· By setting up your Course GradeBook first, you can connect Dropbox folders to the GradeBook easier. Once Dropbox assignments are graded and feedback is provided to the students, grades are automatically populated in the GradeBook. 
Dropbox Folder 1

Dropbox Folder 2

**Continue to add Dropbox folders in your course for remaining assignments.


Quizzes
If students will be taking Quizzes or Tests, consider these options:
· Quizzes can be created inside of eCourseware.  
· Quizzes can be created using Respondus. Respondus is a third party tool that is available to UofM faculty for free by downloading it from http://software.memphis.edu 
· Please Note: If your textbook comes with a test bank verify that the test bank file is compatible with Desire2Learn (the eCourseware vendor) or Respondus. 

Possible Assessment Strategies 
More information will be provided at the Online Assessment Strategies workshop on March 19th
· Exams
· Quizzes
· Ungraded Quizzes (for practice)
· Discussion posts
· Group Projects
· Presentations (online)
· Book Reviews
· Thought Questions
· Student Created Artifacts
· Reflections
· And others…
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