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Online Course Proposal


	Please complete and submit this form, signed by all parties, to:
The Office of Distance Education
Brister Hall 201C

The University of Memphis

	Developer Information

	Name of Developer
	

	Department
	

	Rank
	

	Office Phone
	

	Fax Number
	

	E-mail Address
	

	Department Chair
	

	E-mail Address of Department Chair
	

	Course Information

	Subject Area Rubric
	

	Course Number
	

	Credit Hours
	

	Credit Type
	 FORMCHECKBOX 

Graduate  FORMCHECKBOX 
 Undergraduate  FORMCHECKBOX 
 Both graduate & undergraduate credit

	Official Course Title (as shown in our Campus SIS System)
	

	Source

(check one)
	 FORMCHECKBOX 

New online (never offered online before)

 FORMCHECKBOX 

Conversion to D2L from (list course management system in which the course is currently being offered):



	Prerequisite(s) as approved by your department
	

	Course to be developed for which Degree Program
	
	

	Semester to be 

First Offered
	

	Course Description (as shown in our Campus Catalog)
	

	Textbook Title, Author, Edition, Date, Publisher, ISBN
	

	Software Required for Student Purchase 
	

	Approximate Cost to Students for texts, supplements, etc.
	

	Campus Resources Requested for Course Development
	

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Have you previously taught the course you are proposing?

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Have you previously taught this class online?

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Have you previously taught any course online?

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Have you previously developed an online course?

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Have you had any formal eCourseware/D2L training? 

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Are the prerequisite courses (if any) for the course you propose already offered online?

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	Have you met with an Advanced Learning Center trainer or qualified faculty or staff member about accomplishing the goals and objectives of your course’s content in eCourseware/D2L?

	Check all tools below with which you are currently proficient:.

	 FORMCHECKBOX 

Respondus

 FORMCHECKBOX 

Learning Objects on the Internet

 FORMCHECKBOX 

External Testing Sites such as Hot Potatoes 

 FORMCHECKBOX 

Audio (wav, mp3, other) 

 FORMCHECKBOX 

Wimba audio

 FORMCHECKBOX 

Impatica for PowerPoint

 FORMCHECKBOX 

Photoshop, Paint Shop Pro, etc.

 FORMCHECKBOX 

ASP pages
	 FORMCHECKBOX 

ASP.NET pages

 FORMCHECKBOX 

Streaming media (Real, Windows, QuickTime)

 FORMCHECKBOX 

CD/DVD Creation

 FORMCHECKBOX 

Camtasia Screen Recordings

 FORMCHECKBOX 

Flash

 FORMCHECKBOX 

Java Applets

 FORMCHECKBOX 

Subject specific software: 

 FORMCHECKBOX 

Other:

	What goal(s) or objective(s) for this course will be the most difficult to transfer to the online format?



	Approvals, Notifications, and Understandings

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	I understand this proposal is not complete until this form is signed by the Course Developer, Department Chair, Academic Dean and received by the Office of Distance Education.

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	I understand that I must sign the Copyright Agreement or Work for Hire form (available from the Distance Education office) prior to course development.

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	I understand that I must entirely complete the development of this course including all related assessment activities one month prior to the start of the first semester to be offered.

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	I understand that I am responsible for obtaining desk copies of textbook(s) and related material. These are usually available from the publisher at no charge. 

	
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	I understand that online courses require more than a transfer of lecture notes and PowerPoint presentations and typically involve multifaceted presentation and assessment techniques. 

	Signatures

	Course Developer
	Date

	Department Chair
	Date

	Academic Dean
	Date


1

