
Special Event 
Parking Services Notification 

Required if event is outside normal parking garage operating hours or if over 100 off-campus persons will be attending. 
All parking needs are at a fee designated by Parking Services. 

Event Location:      UC           Rose Thea.         Alumni Mall           Plaza          Campus Rec 

Event : ________________________________________________________________________________ 

Event Date: ________________________________            Start & End Time: _______________________ 

Time Garage needs to open :___________________            Estimated Attendance: ___________________ 

Contact Person: _____________________________            Phone & Fax _____________/______________ 

Sponsoring Organization: _________________________________________________________________ 

Names of persons needing to use the loading dock                           Time they will be arriving 
                                                (This is for loading and unloading only, not event parking) 
 

_________________________________________                          _____________________ 

_________________________________________                          _____________________ 

_________________________________________                          _____________________ 

_________________________________________                          _____________________ 

Organization Advisor / Dept. Chair/ Financially Responsible Official 
                         

Name : __________________________________________________ 
(Please Print) 

 
Signature: _______________________________________________ 

 
Phone #: _________________           Fax # _____________________ 

 
 

_____________________________________                      _________________ 
Parking Services Confirmation                                              Phone 

 
For further information about parking needs please contact Parking Services (901) 678-2212 

Fax to:  (901) 678-4962 

The University of Memphis, one of the Tennessee Board of Regents institutions, is an Equal Opportunity/Affirmative Action university 
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