                      

The Washington Center Internship Program

                       

  Creating a More Competitive Application

Thank you for your interest in The Washington Center Internship Program. As you prepare your application, consider the following guidelines to create a more competitive application:

1. Visit http://www.twc.edu/apply and complete (do not submit) an online application including the Statement of Professional Interest, Issues Essay, Names and email addresses of faculty members agreeing to write letters of recommendation. Do not submit your application online; print for review by U of M Screening/Selection Committee. 
2. As you develop your Statement of Professional Interest (100 words), clarify how an internship in Washington, D.C. provides a unique opportunity to enhance your educational and career interests. If you are applying for TWC study abroad your Statement of Professional Interest should be applicable to the proposed internship site.
3. In your Issues Essay (500 words), discuss an issue in your field of interest which is related to the areas in which you wish to complete an internship. This is not meant to be a research paper but should demonstrate that you have some background knowledge and interest in the topic.
4. Note the requirement for two letters of recommendation. At least one letter must come from a U of M faculty member who is best acquainted with your work and career goals. Two positive letters of recommendation from U of M faculty will strengthen your application. Place letters of recommendation in sealed envelopes and include in your application packet. Do not place letters in Campus Mail. 
5. As you develop your resume or prepare for an interview, consult with Career Services http://www.memphis.edu/careerservices/about/contact.php
6. One month in advance of the due date, request that the U of M Registrar’s office issue an official transcript to you to be included in your application packet. Do not place your transcript in Campus Mail. 

7. Only complete applications which arrive by the due date and include the following items will be considered by the U of M Screening/Selection Committee:
*Application Form



*Resume

*Statement of Professional Interest

Official Transcript
*Issues Essay




Two Letters of Recommendation
*Complete online (do not submit) and print for review by the U of M Screening/Selection Committee.
