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INDEX
A

ACT/SAT: Verbal & Writing Prep, 6, 
24, 26

Acting, 12
Acupuncture, 10, 27
Adobe

Flash, 19, 27
Photoshop I, 19
Photoshop II, 19

Advertising, Writing Copy for, 20, 24
Alive at 25, 11
Anxiety, Managing Test

for College & Older Students, 
6, 24
for High School Students, 6, 24

Archery, 13
Art Appreciation, 12
Auto Maintenance, 11

B
Ballroom Dancing, Basic, 14
Bisk CPA Review, 7
Breathing: The Basics, 10, 25
Broadway Musical, How to Write a, 

17, 27

C
Calligraphy, 13
Chinese

Beginning I, 8
Beginning II, 8
Elementary I, 8
Elementary II, 8

Communication, Organizational, 20
Conflict Resolution, 21
Contractor License Prep Crash 

Course, 7
Conversational Italian, 8
Conversational Japanese, 9
Conversational Spanish, 9
Cooking

Cook One Day-Eat for Weeks, 16
Get to Know Dough, 15, 24
Knife Skills, 15, 25
Shopping the Ethnic Market, 
15, 26
Simplifying Thanksgiving, 15, 26

Corporate Training, 21, 28
CPA Review, Bisk, 7
CPR Certification, 11
Creativity Training, 12, 24
Crochet, Beginning, 13
Curriculum, Instruction, and 

Assessment, 20
Customized Training, 21, 28

D
Dance

Balboa, 14
Basic Ballroom, 14
Charleston Solo, 14
Lindy Hop I, 14
Lindy Hop II, 14

Defensive Driving, 11
4-Hour, 11
8-Hour, 11

Dough, Get to Know, 15, 24
Driver’s License Prep Course, 7, 11, 

24, 25, 26

E
eBay, How to Sell On, 17, 24, 27
ed2go, 28
Engineering

Piping Design Workshop, 20
Ethnic Market, Shopping the, 15, 26

F
Filmmaking, Guerilla, 12, 24
Firearm Safety from a Woman’s 

Perspective, 11, 26
Flash, Adobe, 19, 27
Foreclosure

Buying & Selling Foreclosed 
Real Estate, 22
How to Start a Foreclosure 
Clean-out Business, 17

G
Genealogy

I, 13
II, 13
III, 13

German
Intro I, 8
Intro II, 8

Ghost Hunter, How to Be A, 17, 25
GMAT: Verbal & Writing Prep, 6
Golf

Get Golf Ready, 15
Learn to, 15

Graduate Entrance Exams
GMAT: Verbal & Writing Prep, 6
GRE: Verbal & Writing Prep, 6
Math Prep for Standardized 
Testing, 6
Optimizing Performance On, 
6, 26

Grammar Skills, Business, 20
GRE: Verbal & Writing Prep, 6

H
Handgun Safety, 11, 25
HTML, How to Create Web Pages 

Using, 18

I
Interview, How to Sell Yourself in 

an, 17
Italian

Beginning I, 8
Conversational, 8

Italy, Travel, 8, 16, 24, 26

J
Japanese

For Travel, 9, 16
Level I, 9
Level II, 9

Joomla! Content Management 
System, 18, 25

K
Knife Skills, 15, 25
Krav Maga, 11

L
Licensing Preparation (Professional)

Contractor, 7
Plumbing Design and Code, 7
Refrigeration Operating 
Engineer, 7
Steam Operating Engineer, 7

Lindy Hop
I, 14
II, 14

LSAT Review, 7

M
Marketing, Writing Copy for 

Advertising and, 20
Massage, Seated, 10, 24

Math Prep for Standardized Testing, 
6

Meditation, 10, 26
Memorize, How to, 17, 24
Memphis History, 16
Microsoft 2003

Excel Quickstart, 19
PowerPoint Quickstart, 19

Microsoft 2007
Excel Basics, 19
Excel QuickStart, 19
Excel ShortCourse, 19
PowerPoint, 19
Word Basics, 18
Word QuickStart, 18
Word ShortCourse, 18

Miller’s Analogy Test Prep, 6
Motivating Others for Results, 21
Museums of Europe, 12

N
Nonprofits, Public Relations Basics 

for, 20, 25

O
Online Classes, 28
Online Exam Review, 7
Optimizing Performance on 

Graduate Entrance Exams, 6
Organization

& Time Management for 
Professionals, 21
Cook One Day-Eat for Weeks, 16
Cut the Clutter, 16
Hassle-Free Holidays, 16
Let’s Get Organized!, 16
Psychology of Clutter, 16

P
PC

Get to Know Your PC & Windows 
XP, 18
How to Conquer Your, 18

Permit to Carry, 11, 25
Photography, 12
Photoshop, Adobe

Part I, 19
Part II, 19

Piping Design Workshop, 20
Planning, Travel, 16, 18, 25
Plumbing Design and Code Licensing 

Preparation, 7
PowerPoint

2003, 19
2007, 19
Fantastic Presentations Using, 
19

PRAXIS I: Verbal and Writing Prep, 
7, 27

Presentations
Basic Presentation Skills, 20
Using PowerPoint, 19

Project Management Certification, 4
Public Relations Basics for 

Nonprofits, 20, 25
Publish, How To

Your Own Fiction & Poetry 
Book, 17
Your Own Nonfiction Book, 17

R
Real Estate

Buying & Selling Foreclosed 
Real Estate, 22
New Affiliates, 22

Real Estate Appraisal
Basic Principles, 22

Residential Applications & Case 
Studies, 22

Reflexology, Foot, 10
Refrigeration Operating Engineer 

Licensing Preparation, 7
Résumé, How to Write Your, 17
Russian

I, 9
II, 9

S
SAT

Verbal & Writing Prep, 6, 24, 26
Screenwriting, Advanced, 12
Self Defense, 11
Self Defense for Women, 11
Shopping the Ethnic Market, 15, 26
SHRM®

Essentials of Human Resource 
Management Certificate, 4
Learning System Certification 
Preparation, 4

Simplifying Thanksgiving, 15, 26
Songwriting

The ABCs of, 12
The Who, What When, Where, 
& Why of, 12

So You Want To Be
An Event Planner, 5
A Creative Freelancer, 5
A Movie Star, 5
A Mystery Shopper, 5
A Personal Assistant, 5
A Personal Coach, 5
A Private Investigator, 5
A Professional Organizer, 5
A Real Estate Agent, 5
A Writer, 5

Spanish
Conversational, 9
Level I, 9
Level II, 9

Steam Operating Engineer Licensing 
Preparation, 7

Stock Market, How to Maximize the, 
17

Supervisor, Stepping Up To, 20

T
Tai Chi for Health, 10
Test Anxiety, Managing

for College & Older Students, 
6, 24
for High School Students, 6, 24

Thanksgiving, Simplifying, 15, 26
Time Management, Organization &, 

21
Train the Trainer, 20
Travel. See also Languages (p. 8-9)

Italy, 16, 24, 26
Japanese for, 16
Museums of Europe, 12
Planning Using the Web, 16, 
18, 25

V
Visualization, Creative, 10, 27
Voice, Develop Your Business, 20

W
Web Pages, How to Create, 18
Wines

101, 15
of Spain & Portugal, 15
Sparkling, 15

Writer’s Workshop, 12, 26
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901.678.6000

Please let us know how you heard about our program:

   Commercial Appeal   Memphis Flyer   Email  Direct Mail

  UofM Campus  Memphis Libraries  Collierville Library  Germantown Library

  Republic Coffee  Burke’s Bookstore  Davis-Kidd   Word of mouth

  Other _____________________________________________________________________________________________________________________

REGISTRATION
You must register before attending a course. There are five ways to register:

ONLINE at http://umce.memphis.edu. (Discover, Visa, Mastercard, and echeck payments only.)

CALL 901-678-6000 between 8:30 AM and 4 PM, Monday through Friday.

FAX registration form to 901-678-2430 (Discover, Visa, or Mastercard only.) 

MAIL registration form with fee (no cash, please) to: 
UofM Professional & Continuing Education • 101 Brister Hall • Memphis, TN 38152-3440

IN PERSON at the Professional & Continuing Education Office, located on the main campus in 101 Brister Hall.  
Registration is open from 8:30 AM until 4 PM, Monday through Friday. Cash payments must be made at the Bursar’s Office.  

REGISTRATION FORM
FEES are due at the time of registration. Make checks payable to the University of Memphis. Checks will be processed 

electronically unless customer requests otherwise. Please complete all requested information on the registration form. 

If you wish your company to be invoiced, please consult http://umce.memphis.edu/billform.html.

PLEASE PRINT 

Name  ______________________________________________________________________________________________

Have you taken Continuing Education courses here before?  Yes  No

Date of birth ____ ____ /____ ____/ ____ ____  Email _______________________________________________________  
 (required for CEUs)

Home Address _______________________________________________________________________________________

City/St/Zip _________________________________________________________________________________________

Home Ph _________________________ Work Ph  _________________________  Cell Ph __________________________

Driver’s License #  __________________________________________________ Promo Code(s): ____________________
 
 Needed for Defensive Driving courses only

Please register me for the following courses:

Course #: Course Name Fee

# __ __ __ __ __ __ __ __ __ __   __________________________________________________________________________ $ _______________

# __ __ __ __ __ __ __ __ __ __   __________________________________________________________________________ $ _______________

# __ __ __ __ __ __ __ __ __ __   __________________________________________________________________________ $ _______________

 TOTAL: $ ______________

Method of Payment (check one)
 Check (made payable to the University of Memphis)

 All checks are processed electronically and debited from account upon receipt.

 Credit card ____ ____ ____ ____-____ ____ ____ ____-____ ____ ____ ____-____ ____ ____ ____   ____ ____ / ____ ____   ____ ____ ____ ____
 Visa, MasterCard, or Discover ONLY CARD NO.  EXP DATE  VERIFICATION # 

 _________________________________________________________  _______________________________________________
 NAME ON CARD (please print) CARDHOLDER’S SIGNATURE

Class location and other details will be on the confirmation form provided after registration is processed.  
Classes do not meet in Brister 101.

REFUND POLICY: Registration fees are refunded in full when the class for which an enrollment was submitted is full, or the class is canceled by the university, or 
the university rejects the enrollment form. A student who withdraws at least two business days before the first class meeting will receive a refund of registration 
fees less $25. Withdrawals must be postmarked or received two business days prior to the first class meeting. After two business days prior to the start of the 
course, there will be no refunds. There are no refunds for Defensive Driving, but your registration fee can be applied to a future section if you notify the office at 
least 48 hours prior to the class for which you registered. A $10 fee is assessed for the first schedule change. Afterward, the course fee must be paid again in full. 
Please allow 4-6 weeks for refund processing.



Professional and 
C

ontinuing Education

 101 B
rister H

all
M

em
phis, TN

 38111-9889
Address Service Requested

um
ce.m

em
phis.edu

Non-Credit Course Schedule

FALL | 2009

 Continuing
Education

SEPTEMBER-DECEMBER


