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TO:                  Students enrolled in UNIV 4995 Senior Project
 

FROM:             Dan Lattimore, Dean, University College
 

SUBJECT:         Senior Project
 

REMARKS:       I am writing to congratulate you on enrolling in the culminating project in University College.  Most of you who complete this project will be graduating. I want to be sure you do everything you need to in order to succeed. Last semester, we had a number of students who did not make the required “C” in the course and did not graduate.  Here are my suggestions:
 

1.         This course is delivered completely online. You need to take the initiative to log on to access the course and interact with the instructor.  No one is going to contact you to log on; it is your responsibility.
 

2.         If you have technical problems logging on, call the HELP DESK at 901-678-8888.  Go to a University computer lab on or off campus if your computer or internet provider is the problem. If problems continue, contact your advisor because you will not be exempted from any of the course deadlines because you are having trouble and you may need to drop the course.
 

3.         You should download and read the syllabus carefully. You should also look at the calendar and course content to find out the deadlines for each step in the research process. You must meet the deadlines established for each part of the process in order to succeed.
 

4.         If you do not understand an assignment, ask the instructor BEFORE the deadline. Your instructor will try to answer you within 48 hours, but do not expect to write them an hour before a deadline and hear back immediately.
 

5.         Read carefully your book, The Craft of Research. It is an easy read and has information about each part of the process that you will be doing. There is one mid-term exam and two short tests -- one on grammar and one on visual communication in report writing. All of these tests come from the text so you need to have read the material to be successful with the quizzes. 
 

 6.        Do your own work. If you do not know what plagiarism is, find out. You will be held responsible for not properly citing the source for your work. Turnitin is a plagiarism program that we use to check the research reports.
 

Have a good semester. I hope to shake your hand and give your diploma case at graduation, so do a good job.
I. How to log-in to eCourseware
a. University of Memphis on-campus sections: http://ecourseware.memphis.edu
b. RODP (R50) sections: http://elearn.rodp.org
II. Plagiarism/Turnitin.com



a. What is plagiarism?

i. Use of someone else’s work without proper acknowledgment.
ii. Generally, most information presented in a research paper comes from another source and therefore must have a citation (footnote or author/page/year listed in the text).

iii. All information cited from sources MUST be paraphrased or, if quoted, put in quotation marks. When you are paraphrasing, you should have citations for the paraphrased work in every paragraph.

iv. If it is exact phrasing, it must be put in quotation marks and cited at the end of the quotation.

v. You are NOT to string together a series of direct quotes. Seldom more than 50-100 words should be quoted from a source. Quoted material should mainly be saved for reactionary/response statements from other researchers and/or scholars about the research findings. A summary of the study and its results is generally best if it is paraphrased.

vi. Exact sentences without proper citation (no matter how few or how short) taken from any source, including a website, is plagiarism.

vii. Use citation style as agreed with your instructor, but it will usually be either APA or MLA style. 

viii. For additional information on plagiarism and paraphrasing go to one of the following websites. 
Avoiding plagiarism:

http://owl.english.purdue.edu/owl/resource/589/01/

http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml

Paraphrasing:
http://owl.english.purdue.edu/owl/resource/563/02/

b. >http://www.turnitin.com< is software that the University of Memphis provides to help you understand how to avoid plagiarism. It can also be used to discover papers that have been plagiarized. It is available for use by the UNIV 4995 instructors.  Most of you will probably be asked to submit your rough draft into this site. The site has numerous resources to help you including information on APA and MLA style.

III. Writing the Research Paper
a. Research Process. Generally, your paper will have the following main components:

i. Introduction with thesis/problem statement.
ii. Literature Review.  Summary of the research related to your problem or thesis; it should not be a commentary, but merely a factual summary of what you found in looking at literature relevant to your topic. This can be a mix of literature, but it must include academic journal articles, as part of that mix. It must include a majority of sources from places other than a website. 

iii. Discussion of relevant research findings to your thesis or problem.

iv. Conclusion. The final section can be a discussion/conclusion where your opinions based on the research results can be revealed. 

b. Proposal.  A proposal will be the first assignment. Here you will write about your problem and how you are going to do the research. You have turned in a topic to be researched. You can change that topic only upon mutual consent with your instructor. 

c. Bibliography. You should provide your instructor a list of sources as part of your proposal. These sources should include a significant number of journals, books, in addition to any web sources you have.

d. Outline. The first step in the writing process, after you have gathered your material, is to prepare an outline for writing your report.

e. Rough Draft. This should be a point where your instructor can help you the most. You need to get it done and submitted on time so your instructor will have adequate time to get suggestions back to you for the final draft.

f. Writing Quality. We expect high-quality (college-level) writing skills. That means you will use active voice, proper subject-verb agreement, noun-pronoun agreement, correct spelling, and correct punctuation. The final draft will need to be well-written in order to receive a passing grade in the course. 
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