On Base
The On Base system is a place for scanned documents to reside.  The Admissions Office scans all incoming high school and college transcripts, application materials, AP scores, and TCR agreements, and documents related to a student’s admission to the University of Memphis.  Advisors can request access in order to view transcripts before they have been evaluated by the Admissions Office.  The caveat is that we must be careful not to guarantee that a transferred course will work for a specific requirement unless we are sure that it will by using the Transfer Equivalencies table or some other means of assurance.
1. Request that your LSP install on your computer what you need to view On Base.
2. Submit a Helpdesk ticket to request access.
3. [bookmark: _GoBack]Contact casgraduation@memphis.edu for training.


Transfer Equivalencies: http://www.memphis.edu/admissions/transfer/equivalency_table.php 

