The University of Memphis
Department of Counseling, Educational Psychology, and Research Masters’
Internship Agreement 
TEMPLATE (change to fit your area of concentration) Write either Clinical Mental Health, School, ClinicalRehabilitation or Doctoral)
PLEASE MAKE SURE TO MODIFY TO FIT YOUR SPECIFIC NEEDS AND DELETE STUFF THAT IS IN YELLOW AND RED, ETC.

The purpose of this document is to inform the student of the clinical affiliation agreement that exists between the __________(list either Clinical mental health, School, Clinical Rehabilitation, etc.) Counseling program at the University of Memphis and the __________(List site) for the provision of an internship experience for the student. This form is also the student’s agreement with the agency/school and governs all of the responsibilities & duties of the student and site and cannot be modified except through written agreement of the University/ Practicum and Internship Coordinator/Program and/or the Site.

 This form also specifies the roles and responsibilities of the student and supervisors in fulfillment of the internship experiences as they pertain to CACREP standards of professional practice.

The Internship Program

The internship program is to consist of a minimum of an average of 20 hours per week (please modify hours if in Summer internship and/or full-time) for ________ semester 202_ (List dates will be at site and be consistent with academic semester-e.g., August 26, 2024 through December 4, 2024) for a total of _ hours of graduate credit. (It would be 4, 5, or 9 credit hours for PT or FT internship however fulltime internships are very rare.). This program is intended to fulfill the internship requirement for the  Master’s in Counseling degree in the	concentration for______________(Print student’s name).

Responsibilities of the Internship Student:
The internship student shall be responsible for: Examples Below! Craft to your site! But it must include #s 1-4 and 7-8
1. Receiving one hour of supervision onsite and 1.5 hours in class (university supervision) weekly;
2. If needed, receive supervision from faculty up to an hour a week;
3. Maintaining accurate records as required by the Site supervisor and the Counselor Education Department at The University of Memphis;
4. A log will be maintained of time spent and all internship activities which will be reviewed on a weekly basis and verified by the On Site Supervisor’s signature;
5. A number of audio counseling session tapes may be completed (determined by university supervisor for those enrolled in internship);
6. Administering assessments to evaluate client abilities, strengths, and needs;
7. Scoring and interpreting the assessments that are conducted and writing reports based on interpretations of assessment results;
8. Running at least one therapy group
9. Seeing individual clients
10. Earning 300 total hours- 120 of those being direct hours and 180 being indirect  (and remember this is different for full-time- full-time is 240 direct and 360 indirect)

Responsibilities of the Site Supervisor:
The Site supervisor will serve as consultant and supervisor for the Intern student while the student is on-site. Regular weekly, face to face planning, evaluation or consultation sessions between the Site Supervisor and the Practicum student are required for at least one hour per week. Additionally, the Site Supervisor will participate in the Midterm and Final Evaluation of the Internship student. Onsite supervisor or staff will orient the student to the site. The Site supervisor will also evaluate at least one counseling session   conducted by the student during the semester. The Site supervisor will also be expected to complete any additional necessary paperwork prior to the start of the semester as well as throughout the semester. Last, the Site supervisor will be expected to communicate any problems or concerns to the university supervisor and/or P/I Coordinator within a reasonable time frame.

Responsibilities of the Group University Supervisor for Internship:
The Group University Supervisor shall meet with the Internship student on a weekly basis in a group format for the purpose of:
1. Discussing the timely concerns and issues of the student group enrolled in the Internship course;
2. Being available as another faculty consultant to provide feedback and guidance related to students’ placement concerns.
3. Connecting on a routine basis (at least 1-2 times a month) with the Site supervisors via e-mail and if needed, phone and/or virtual consultation.
4. Offering individualized feedback on progress to the internship student at least twice in the semester (midterm and final) and more if needed.
5. Reviewing tapes as needed.

In the unlikely event that an emergency occurs on site or with the student, and/or a problematic situation occurs between the Site Supervisor and the Internship student which is difficult to resolve, either the Site Supervisor or the Internship student may contact the student’s University Supervisor and/or the Practicum/Internship Coordinator within a reasonable timeframe.

____________________________________________	____________________________
Internship Student Signature					Date


____________________________________________	____________________________
Site Supervisor Signature/Credentials/License		Date


____________________________________________	____________________________
P/I Coordinator Signature					Date
