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Graduate Certificate Program for Career and College Counseling (CCCC)
University of Memphis
Application for Admission Form


Name:


_________________________________________________________________

Student Number:
_________________________________________________________________

E-mail:

_________________________________________________________________

Phone Number
_________________________________________________________________

Current GPA: ______________


Degree Program (currently enrolled or completed):________________________

Please indicate your plan to satisfy the 12 credit requirement:

Course




            Semester Taken/To Be Taken







            (Fall/Spring/Summer and Year)

 Courses (12 credits)
College Admission Counseling (spring/sum) 


_______________________
College and Career Counseling in K-12 Settings  (spring/fall)
_______________________
School Counseling to Close the Achievement (sum/fall)

_______________________
Capstone Course in College and Career Counseling (spring/fall)
_______________________
Expected date of graduation:   




_______________________
I have reviewed this application and approve __________________________________’s (name of student) application for acceptance to the Certificate in Career and College Counseling. 

Major Professor ____________________________________     Date ______________

In order to be processed for acceptance, this form must be submitted with the following:
1. a transcript of your current academic standing to show that:


A. At time of application you have a minimum GPA of 3.0 
B. Non-degree seeking students with undergraduate degree must also apply to the graduate school and are recommended to have a 2.75 GPA
2.  1 page personal essay that discusses your research interests, prior preparation and experience related to the objectives of the program, and your long-range career/professional plans  (Not applicable for The University of Memphis Counseling students)
3.  Submit two letters of recommendation from a current or previous employers, and or previous university instructor (Not applicable for The University of Memphis Counseling students)
4. A sealed copy of official student transcripts  (Not applicable for The University of Memphis Counseling students)
5. Copy of background check. In state can go to  http://www.memphis.edu/tep/pdfs/TBI-BackgroundCheck.pdf  for more information. Out of state students must submit proof of commensurate state endorsed background check. 
Following a review, your application will be either approved or returned to you for further discussion and revision. If you have any questions about the application process, please contact Dr. Chloe Lancaster at clncstr2@memphis.edu.

Submit a hard copy of this application by the deadline of March 1 for fall semester or October 1 for spring semester to Melynda Whitwell, 100 Ball Hall, mdlong@memphis.edu, College of Education, Health and Human Sciences, University of Memphis.

