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Syllabus: COMM 3821

Audio Narratives
Instructor:





Phone: 

Office:






Email: 

Office Hours: 

Objectives:
This course is an introduction to the theory and practice of audio production, providing both hands-on experience with equipment and techniques as well as discussions of the principles and ethics underlying the writing, recording, and editing of creative audio presentations. Students will be required to work outside class time, producing projects on Macintosh/Pro Tools Digital Audio Workstations in Department of Communication audio labs.

Required Text:

Audio Basics by Stanley R. Alten; Wadsworth Cengage Learning, Boston, 2012.
Course Projects: 

(Specifics of these production assignments and their due dates will be discussed in class.) 

Project #1: Commercial/Public Service Announcement

Project #2: Music Program with DJ 

Project #3: Interview Program (“My Favorite Song”)

Project #4: Documentary Profile

Due Dates Are Firm:
The finished projects must be available for listening on the dates they are due. Those submitted late will not be given full credit. Students are encouraged to play and discuss rough cuts and works-in-progress with the instructor before the deadline for fine cuts.
Exams:
Three periodic exams will be given to assess the students’ grasp of technical standards and creative issues. Exam dates are listed in the schedule at the end of this document. Missed exams may not be taken later.

Academic Integrity and Student Conduct:

All produced projects and exam papers must be your original work and yours alone. Original work includes your words and ideas as the author of your productions and papers as well as the properly quoted or cited words and ideas of others. Any case of work copied from a source without proper documentation constitutes plagiarism, which will result in a failing grade and can lead to expulsion from the university. Expectations for academic integrity and student conduct are described on the website of the Office of Student Judicial and Ethical Affairs, particularly in the sections entitled “Academic Dishonesty,” “Student Code of Conduct and Responsibilities,” and “Disruptive Behaviors.” The instructor for this course will expect students to be aware of these guidelines and to conduct themselves accordingly.

Grade Components:
PRODUCED PROJECTS

EXAMS
Project #1 (15%) 


Exam #1 (10%)
Project #2 (15%) 


Exam #2 (10%)
Project #3 (20%) 


Exam #3 (10%)
Project #4 (20%) 
Grading Scale:
A+
(99-100)
A (92-98)

A- (90-91)

B+
(88-89)

B (82-87)

B- (80-81)

C+ (78-79)
C (72-77)

C- (70-71)

D+
(68-69)

D (60-67)

F   (59 and below)

Absences:
Attendance is required at every class meeting. The reason for this policy is that students must learn how to operate the equipment used to produce audio programs, and the equipment can only be learned by hands-on experience. A student who is not present to learn the necessary tools may use them improperly and seriously interfere with the work of others using the equipment. Therefore, everyone must be present for instruction in how to operate the hardware and software used in this course. 

The only absences that will be considered excused are those resulting from illnesses, deaths, or court appearances. Such circumstances must be explained with written documentation, such as letters from physicians or officers of the court. 

To allow for emergencies that do not fit the criteria above, one unexcused absence will be allowed during the semester. Each additional unexcused absence will result in a reduction of two points on the final grade for the course. The same policy will apply to partial absences, that is, arriving late to class or leaving early. Each partial absence will result in a reduction of one point on the final grade for the course.
If you must miss part of a class, please follow these rules: (1) If you arrive after the scheduled start time, enter the room carefully to avoid distracting other students and the instructor. (2) If you must leave during a class for any reason other than a personal hygiene emergency — to take a phone call or send an email, for example — please do not re-enter the classroom until the class has been dismissed.

Participation:
Participation in the course means not only producing programs that entertain and inform, it also means providing constructive criticism that will assist your classmates in becoming better producers. Your analyses of finished programs and works-in-progress are important in developing standards for critical listening.

Audio Lab Rules:

The two two-microphone audio recording laboratories (ACB 109A & 109B) are used to produce audio that will then be edited in the larger main editing lab (ACB 150). These smaller rooms also may be used to explore the sound effects libraries and copy selections to flash drives for editing in the 16-seat Room 150. The smaller rooms, 109 A&B, are very much in demand. You may sign up for a maximum of one two-hour block of time per day in one of those rooms. Check the posted schedule on the lab doors to determine the available hours. Do not sign up unless you are certain you will be able to use the time. If you can not keep a lab appointment, inform the equipment room staff as early as possible to make the time available for someone else. (William Johnson, Media Specialist, 901-678-3178)
Keep the labs clean. No food or drink is allowed in the audio labs at any time.

Learn the procedures for borrowing recorders, microphones, etc. from the film and video equipment room in the west hallway of the basement of the Theater Building. The equipment room is operated by Mr. Johnson and graduate assistants. 

Learn how to operate the field equipment properly so that you can return it in the condition in which you found it. Department policy is: “If you break it, you pay for it.”

Additional Costs:

Students must purchase their own USB flash drives for backing up editing projects in the audio labs, and the device must be dedicated to use in this course alone. Never end an editing session without copying your entire folder of work to your flash drive. A capacity of 2GB usually is sufficient for the course.
No Electronics:
No phones, iPods, iPads, or other personal electronic devices may be used in the classroom. All such devices must be turned off before class begins and must be kept out of sight. Students wishing to use laptop computers for taking notes must meet with the instructor to arrange permission.

Private Meetings:
Students should arrange periodic private consultations with the instructor in his office. Time will be found to discuss further any ideas raised in class, any problems you may have in the class, or any reasonable suggestions you may have for improving the course.

Special Needs:
If you require physical assistance to participate in this course, please contact the Office of Students with Disabilities. The Office coordinates a variety of support services designed to ensure educational access to facilities and to enhance individual development of students with disabilities. 
Class Schedule:

Subjects are tentative and may be changed at the discretion of the instructor. Due dates for the production assignments also may be changed, and the instructor will strive to give at least one week’s notice.

Thur – January 12 – course introduction 

Tues – January 17 – overview of Pro Tools 

Thur – January 19 – record “countdown” test

Tues – January 24 – Pro Tools functions

Thur – January 26 – Pro Tools functions 


Tues – January 31 – PROJECT #1 COMMERCIAL/PSA DEADLINE

Thur – February 2 – Playing Project #1 

Tues – February 7 – EXAM #1 and Project #2 assignment discussion 

Thur – February 9 – Project #2 techniques

Tues – February 14 – Project #2 techniques
Thur – February 16 – PROJECT #2 MUSIC PROGRAM w/DJ DEADLINE 

Tues – February 21 – Playing Project #2 

Thur – February 23 – Playing Project #2, Project #3 assignment discussion

Tues – February 28 – Project #3 techniques
Thur – March 1 – Project #3 techniques
SPRING BREAK
Tues – March 13 – No Class Meeting

Thur – March 15 – PROJECT #3 FAVORITE SONG DEADLINE 
Tues – March 20 – Playing Project #3

Thur – March 22 – EXAM #2 Playing Project #3

Tues – March 27 – Playing Project #3

Thur – March 29 – Project #4 techniques

Tues – April 3 – Project #4 techniques

Thur – April 5 – Project #4 techniques

Tues – April 10 – PROJECT #4 DOCUMENTARY PROFILE DEADLINE 

Thur – April 12 – Playing Project #4

Tues – April 17 – Playing Project #4

Thur – April 19 – Playing Project #4

Tues – April 24 – Playing Project #4

Thur – April 26 – STUDY DAY

Tues – May 1 – EXAM #3 (FINAL) 1:00–3:00 PM


