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* In a word, how would you
describe your past week in
Memphis?



The College of Education

e The Dean’s Office

* Departments/Offices
* Counseling, Educational Psychology, & Research (CEPR)
* Program areas: Counseling, Counseling Psychology, Educational Psychology & Research

* Instruction & Curriculum Leadership (ICL)

* Program areas: Applied Behavioral Analysis, Early Childhood Education, Elementary Education, Instructional
Design & Technology, Literacy, Secondary Education, Special Education

* Leadership (LEAD)
* Program areas: Higher & Adult Education, Leadership & Policy Studies

* Teacher Education Program and Clinical Practice (TOTECP)



https://www.memphis.edu/education/about/deans_office.php
https://www.memphis.edu/cepr/faculty/index.php
https://www.memphis.edu/icl/faculty/
https://www.memphis.edu/lead/staff.php
https://www.memphis.edu/tep/contact.php

The College of Education

* Centers
e Center for Research in Education Policy (CREP)
* Center for Rehabilitation and Employment Research (CRER)
* Mid-South Access Center for Technology (Mid-South ACT)
* |nstitute for Disability/UMID



https://www.memphis.edu/crep/services.php
https://www.memphis.edu/icl/about/crer.php
https://www.memphis.edu/act/
https://www.memphis.edu/umid/

“Innovation into action...”

* Vision
* Driven by a commitment to diversity, social justice and equity, the College
of Education is a premier educational organization that engages in
innovative and impactful research, teaching and service.

* Our Mission
* The College of Education builds on a foundation of success in research,
teaching and service by:
* depth and breadth of knowledge
* relevant and innovative research
 culturally competent leaders and practitioners

* with and providing services to diverse local, national and international partners
to address real-world problems of practice

* an environment where diversity, social justice and equity are paramount.




COE Core Values

DIVERSITY

* We recognize, include and embrace all individuals ensuring intercultural relationships.

INCLUSION
* We actively and intentionally commit to promoting equity and social justice in every
endeavor.
RESPECT

* We value all people, recognizing that good ideas can come from anyone, anywhere, at any
time.

INNOVATION

. Weg;cay on the cutting edge by identifying new ways to embrace technology and solve
problems.

SERVICE

. Wﬁ utilize our skills and attributes to enhance our practices and expand our support to
others.




COE Committees

Dean's Leadership Team

COE Culture & Climate Committee

COE Graduate Council

COE Dean's Advisory Council

COE Staff Advisory Council

COE Undergraduate Student Recruitment and Retention Committee
COE Graduate Student Recruitment and Retention Committee

COE Social Media and Marketing Taskforce

-



https://www.memphis.edu/education/about/committees.php#leadership
https://www.memphis.edu/education/about/committees.php#race
https://www.memphis.edu/education/about/committees.php#grad
https://www.memphis.edu/education/about/committees.php#dac
https://www.memphis.edu/education/about/committees.php#staff

University Faculty Resources Website

https://www.memphis.edu/aa/resources/index.php

FACULTY RESOURCES

> TEACHING RESOURCES

> WORK-LIFE BALANCE

> PROFESSIONAL RESOURCES

> UNIVERSITY RESOURCES

CALENDARS

TAKE ACTION

FACULTY RESOURCES
FORMS

CONTACT US

FOLLOW UOFM ONLINE

©fy @l

Home > Academic Affairs > Faculty Resources

Faculty Resources

Save the Date - August 23, 2023

c 2023 New Faculty Orientation > 8:30 am - 1:00 pm | University Center

c 2023 General Faculty Meeting > 2:00 - 3:00 pm | University Center Ballroom

Teaching Resources >

* Book Adoption / Libraries
* Calendar

* Canvas

* Syllabi Suggestions

s UM3d /umTech

See Complete List of Teaching Resources >

Professional Resources >

* Annual Evaluations

* Calendar & Forms

* Faculty Handbook

* Promotion & Tenure Resources

See Complete List of Professional Resources >

Work Life Balance Resources >

* Campus Life & Resources
* Employee Perks

* Family & Childcare

* Health & Wellness

See Complete List of Work Life Balance Resources >

University Resources >

* Employee Resources
* Human Resources Information
* Professional Development

See Complete List of University Resources >




COE Faculty Resources Website

memphis.edu/education/faculty/faculty resources.php
 Syllabus Template

* COE Applications

* Faculty Research Grant

 Faculty Travel Grant

* Faculty Workload

* Graduate Student Conference Grant

* Professional Development Assignment Application

-



https://www.memphis.edu/education/faculty/faculty_resources.php

Mentoring

* Mlentoring Checklist

Formal & Informal Mentors
* You can have both.

* Use your mentors & other faculty.
* Women+’s Mentorship Network

* Don’t be afraid to ask questions.

-


https://livememphis-my.sharepoint.com/:w:/r/personal/szanskas_memphis_edu/Documents/COE%20New%20Faculty%20Orientation%20AY%202023_2024/MentorChecklist_revaug2022.doc?d=w1465b208ddd24a5bb93e524cd4984360&csf=1&web=1&e=gEkand

Suggested Meeting Schedule

e September - November
* Informal meetings, focus on teaching, developing research agenda

* December
* Informal meeting, assist with faculty research grant if applying

* January
e Review UoM CV format

* Prepare for annual faculty evaluation. Discuss 3rd year review and T&P. Set
up classroom visits.

* April
* Process how the year went; develop plans for next year
* May — August

* Work on scholarly work l



- Accessing the myMemphis portal
/ myuofm.memphis.edu/

T4 Home - myUofM x  + v - x
< C Y & myuofm.memphis.edu Qa2 ¥ 8 O % 0O o :
teaching research UofM & Google Drive &% OSF|The Studies.. [B Siius¥M  [I VitalSource Booksh.. €3 Zoom @3 StarWarsSnowflakes [ Gradebook [ The LoYe Method.. (@) open Other bookmarks

THE UNIVERSITY OF

| MEMBHIS

Goto~
myMemphis ﬂ UofMOnline Faculty Advising Employee Finance Workflow = umMail & iAM @ Help = Logout
myMemphis Announcements Welcome!
Announcements Welcome to the myMemphis portal!
All - If you're experiencing issues, please contact the Help Desk
UMTech Service Desk
You currently have no announcements. 901-678-8888

() Show Hidden

Ride Share
Search the UofM

The University of Memphis has
Search the UofM for: the current carpool list, or regisi

L 1 - Interactive Carpool Listin
@ web pages « Inte arpool
» MATA (Memphis Area Transit Authority)

carpool list for use by members of the faculty, staff, and student community. You can view
participating in a carpool, using the links below

self-s



https://myuofm.memphis.edu/

UofMOnline Tab

myhemphis Home Faculty Advising Employse Finance Workflow = umMail & iAM @ Help [ Logout

LinkedIn Learning Access your courses Library Search
function, you will need to use the sort options of
LEARNING
B to view undergraduats (UG) or graduate {GR) RODP courses Search for Articles, Books, and More SEARCH
inkedin Leaming > chronows to views UM Online courses
| Journal Search
A TS mm <«
1 S ." by dl ' Database Search
RODP F T N Advanced Search
L cCampus _
umWiki Research Guides
i Unfi Virtusl L=aming Center (Frae Online Tutor
Classic Catalog
. u m Last Updated: 5/12/22
-
. The University of Memphis will be retiring the Atlzssian Confluence wiki platiorm{umWiki) December 2023. Confluence will be Online Tools

replaced by the open-source Book Stack wiki platform.

| The new system is available now: hitps:fucfmwiki.memphis.edu. More information can be found here - including information for -
content migration requests.

d, and many more.

Library Links

| The University Libraries
{ umSurvey

1AM

iAM

IDEMTITY MANAGEMENT

r Banner 0.+

Bnces, change your pas:

and parform other gens tity management

umBlog



mailto:Leigh.Williams@memphis.edu
mailto:Leigh.Williams@memphis.edu

Faculty Tab — Part 1

Gotow

myMemphis Home UafMOnline Advising Employse Finance Warkflow

UofM Online Faculty Resources

= umMail & iAM @ Help = Logout

Facuity SelfService Faculty Grading

Please use the following links for accessing Faculty Self Service. Additional options may be available in your self service menus.
Menu options are role-based) Faculty roles are assigned by the Registrar's Office.

antage of the
ginality in student work, Faculty Schedule -
= ! Grading Information
Week at 3 G
Class List nge Tool

nd Grading Infarmation
of this paps) for additional

grade change serv

h with the option of

Navigate

K n four will not be rey

Research Support

Early Alerts, track attendancs, comgplete Progress R

dent SUCCESS MENagement System, you can subs 3
e _I"ESEEI:lIEI[EEItDEId

With N
schedul

nfine system (Summer 2008} can be

SIRS/SETE beginning with the use of the




Faculty Tab — Part 2

Resources & Advising

CVs and Profiles
Resources

umDegree

Uﬁ‘degree

Degree Audit Tool for Undergraduate Students

Want help planning for graduation? Unsure aby
can help!

T

ester? Meed to see how long i will tak

to graduate? U deqree

More information

0 Dashboard report

Manage Disability Accommodation Requests for My Courses

rmodations for my courses

Access Your Courses

5= the sort options of

SETE Course Evaluations
Finance Self Service

Banner Self Service

= nner Seif-Serv

Personal Infi

Faculty and Advisors
Employee
Finance

L (e




ﬁ I [ ] [ ] T I
J myMemphis Home Uof#Online Faculty Employae Finance Warkflow

Advisor Dashboard (Banner 9) Navigate

@ NAVIGATE

nd manage alerts, for ad hoo reporting, and so much mors

hboard (Banner 9)

Advising Forms

on your advisees, provides 3 st of your advisess with detsiied student profiles

s s s nfn

Advising Student Profile

Plaase review the Advising Student Profile 1o access the following

s /A\s =

Other advisor t

Banner Admin Pages Banner Self Service

Admin Pages

= Banner Seli-Service
& Personal Inform
B Faculty a
B Employee
B Finance
True Blue Life
Course Catalog/Schedule
The U of M is full of campus oppertunities, information sharing, and educational and career support. As you joumey through colisge, explors 38 of your pessibilties here.

TRUE BLUE P
N B




Employee Tab

myMemphis Home UofMOnline Faculty Advising Employes Finance Workflow = umMail & iAM @ Help # Logout

Banner Employee Dashboard Employee Information Update WorkforUM

Employes Portal

o Timeshest€, Leaw + Thank you for reviewing your infarmation!

Employment and

izw Exi

Update Re

ting Requests

+ Request (04/17/19)
Time Leave Reporting

Piea

Faculty and Staff Giving Program

employees

Edison: State of Tennessee Benefits System

Annual Enrollment for 2024 bensfits is from Saturday, Oct 1 - Friday, Oct. 14

{iment has end '3 enroliment period

Employment Verifications

Click here to access the TALX/The Work Number Site

Compensation Notifications

eleased on July 14 (st=ff & 12-manth faculty), mid-August

at campus school

mid-September 2023

TigerPark

Personal Information

For a browser based experience, ava
and follow the prompts.

and Emergency

Educational Benefits Program Enter TigerPark




Employee Tab — Part 1a — Employee Portal

Employee Dashboard

Williams, Leigh M. Leave Balances as of 08/16/2023

My Profile s .
Sick Leave in hours -

Full Leave Balance Information

| Pay Information # My Activities

Latest Pay Stub: 07/31/2023 All Pay Stubs Direct Deposit Information
Earnings A~
Approve Time
Benefits o Approve Leave Report
Electronic Personnel Action Forms (EPAF)
Taxes ~
Effort Certification
Job Summary A

Labor Redistribution

Employee Summary A~




myMemphis Home UofMOnline Faculty Advising Employee

Banner Reference Information

Banner Admin Pages

Admin Pages

Banner ePrint

Financial Advisor

Finance

Woriflow

inance Tab

Preferences

Banner Self Service

= Danner Self-Servic
& Pe
= Fa
W Employes
i Finance

y and Advisors

Tigerbuy

Finance Self Service




Annual Evaluation and Promotion & Tenure
(P&T) M

* Directions for Faculty Annual Evaluation
* memphis.edu/aa/resources/faculty-evaluation.php

* Promotion & Tenure

* University website:
memphis.edu/aa/resources/facres/tenurepromotion/index.php
* Promotion Timetables:

https://www.memphis.edu/aa/resources/facres/tenurepromotion
/promotion-timetables.php

* COE website:
memphis.edu/education/faculty/faculty resources.php

-



https://www.memphis.edu/aa/resources/faculty-evaluation.php
http://www.memphis.edu/aa/resources/facres/tenurepromotion/index.php
https://www.memphis.edu/aa/resources/facres/tenurepromotion/promotion-timetables.php
https://www.memphis.edu/aa/resources/facres/tenurepromotion/promotion-timetables.php
https://www.memphis.edu/education/faculty/faculty_resources.php

One Drive and Online courses

* UM 3D Tech Training and Documentation
* memphis.edu/um3d/

-


https://www.memphis.edu/um3d/

Canvas

* Access through your MyMemphis account -> UofMOnline tab

* UM3D training:
https://www.memphis.edu/um3d/canvas/faculty canvas basics/canvas basics.p

hp

<&« C @ memphis.instructure.com/courses/36 aQ 0 '. ®@eDo F E“. Q 4
L] L] L] N U -
* Minimum requirement: M

PRSENE GROWING WITH CANVAS
* Post course syllabus

D

Dashboard

updated 05/22/22

Welcome to Growing with Canvas! This course is a great way to learn how to use Canvas with your students. As you progress through this course,
you will complete several modules that you can access directly from the following links or the buttons below: Introduction | Planting | Nurturing |
Sprouting | Flowering | Harvesting

INTRODUCTION NURTURING

History
(cd
Commons
% Getting oriented to the Canvas self-paced Setting up your account and learning about  Customizing and organizing your course in
Studia tutorial! Includes Getting Around in Canvas communication. Includes Groups & Copying  Canvas. Includes Course Design.
& Communication Tools. and Sharing Courses.

&
Resources SPROUTING HARVESTI

Learning how to create activities and Evaluating student work with Discovering how to collaborate, share, and
assessments within your course. Includes SpeedGrader™ and the grade book. copy in Canvas. Includes Groups and
Pages, Discussions, Assignments, & Quizzes.  Includes Course Settings and Weights. Collaboration.



https://www.memphis.edu/um3d/canvas/faculty_canvas_basics/canvas_basics.php
https://www.memphis.edu/um3d/canvas/faculty_canvas_basics/canvas_basics.php

Online Instruction Resources

* Faculty 2022 Summer Institute
* https://www.memphis.edu/um3d/summer institute 2022.php

* Going Online: Steps to Getting Started
* https://www.memphis.edu/um3d/goingonline.php

e Consultation
* https://appt.link/um3d

-



https://www.memphis.edu/um3d/summer_institute_2022.php
https://www.memphis.edu/um3d/goingonline.php
https://appt.link/um3d

Procedures

Faculty availability

Reasonable response time to student emails?

Complete FERPA tutorial: FERPA

Teaching Tips: unl.edu/gradstudies/current/teaching/first-3-weeks

-


http://www.memphis.edu/registrar/faculty/ferpa/tutorial.php
http://www.unl.edu/gradstudies/current/teaching/first-3-weeks

Procedures

* Record grades in Banner via myMemphis Faculty Tab
* Grades are due on the Monday following graduation (at 10:00 am)

* Grading submission instructions:
https://www.memphis.edu/registrar/faculty/selfserv/erading.php

* Grade Changes via myMemphis Faculty Tab
* Grade dispute, student finishes/doesn’t finish incomplete, etc.



https://www.memphis.edu/registrar/faculty/selfserv/grading.php

Procedures

e Attendance reporting in Banner

4. STOPPED ATTENDING AND NEVER ATTENDED REPORTING:
Due to Banner 8 Faculty Grading being decommissioned, the method of capturing non-attendance data has changed as of Summer 2023. This information is needed for Financial Aid
purposes, reporting and for student outreach.For federal aid purposes, students are considered attending if there is ANY type of active engagement (submitting an assignment/discussion
post/quiz etc. or being online for a synchronous meeting/webinar).
o WN Grade (Withdrawal for non-attendance): Entered before Census
For students who never attended or stopped attending during the start of the term, select a grade of WN'. The Registrar's Office will be reviewing reports and if a student has ALL WN
grades, we will administratively drop the student from all classes. Alternatively, if a student returns to class after a WN has been assigned, you can submit a Help Desk Ticket to have
the WN removed, and the student will be reinstated.

o FN Grade (Failure due to non-attendance): Entered during Final Grading

Never attended: If a student never attended class, and they failed the class, select a grade of ‘FN’, and enter the date before the term began in the ‘Last Attend Date’ field to indicate
they never attended.

Stopped attending: If a student attended class, but stopped attending during the term, resulting in failure, select a grade of ‘FN’ and enter the date (or approximate date) they stopped
attending in the ‘Last Attend Date’ field.

. Midterrm -
| b b+ =
Full ame e Crade

Mot Graclable

g ! 56 tiot Gracale

Final Grade
Hiot Gradabie
Pt Gracable

i

I

B —

S Rolled

Reported
Attend

Last Attend Date




Resources for students with additional needs

Behavioral Intervention Team
* memphis.edu/bit/

Counseling Center
* memphis.edu/counseling/

Tiger Pantry
* Memphis Campus
* Lambuth Campus

Disability Resources for Students (DRS)
 memphis.edu/drs/

. Stugjents requesting accommodations in classes MUST have documentation from
DRS.

* DRS will send you an email with the ALLOWED student accommodations.



http://www.memphis.edu/bit/
http://www.memphis.edu/counseling/
https://www.memphis.edu/deanofstudents/sos/tigerpantry.php
https://www.memphis.edu/lambuth/campuslife/tigerpantry.php
http://www.memphis.edu/drs/

UofM Research Resources

* The Division of Research & Innovation has many links for
information on sponsored and unsponsored research
* https://www.memphis.edu/research/
* Training Calendar

e The COE Dean’s office has a research series:

Sept 14 — Memphis Shelby County Schools research staff. 11:30 - 1:00 p.m.
October 5 — Doing Research with University Schools. 11:30-1:00 p.m
October 26 — Education Initiatives meeting. 2:30 - 4:00 p.m.

November 9 — CREP presentation. 11:30 - 1:00 p.m.

-


https://www.memphis.edu/research/
https://www.memphis.edu/research/training/calendar.php

COE Research Resources

* Pre-Grant Awards Coordinator
* Janet Wiens
* awiens@memphis.edu

* Post Award Support
 Office of Post Award Management (OPAM)
* Tracy Williams, Business Officer CoE
* twlims78@memphis.edu

-



mailto:jawiens@memphis.edu
mailto:twllms78@memphis.edu

Faculty/Staff Writing Accountability Groups

* COE Writing Accountability/Feedback Group
* 2 hours in-person or via Zoom each week (your choice each week)
* Schedule prioritized around junior faculty
* Host: Leigh Harrell-Williams

* Women+’s Mentorship Networking Weekly Writing Group
* 1 hour via Zoom each week — Tuesdays at 9am
 Host: WMN+ Director Leah Windsor and/or other WMN+ Board members
e Zoom registration required

* (external to university) National Center for Faculty Development and Diversity (NCFDD)
* Monthly writing challenge forums
» 2-week writing challenge (30-min per day) — 10/9 — 10/22 - Register by 10/4
* Part of your FREE institutional NCFDD membership (more details next slide)



https://memphis.zoom.us/meeting/register/tZIpfuihqDkoGdHo7C5cCe_UxuCvm1Hy2uti#/registration

More on NCFDD

Core Curriculum Webinars

SKILL#1: Every Semester Needs a Plan

SKILL #3: How to Develop a Dally Writing
Practice

SKILL #5: Moving from Reslstance to Writing

SKILL #7: Cultlvating Your Network of
Mentors, Sponsors & Collaborators

SKILL #9: How to Engage In Healthy Conflict

SKILL #2: How to Allgn Your Time with Your
Prloritles

SKILL #4: Mastering Academic Time
Management

SKILL #6: The Art of Saylng No

SKILL #8: Overcoming Academic
Perfectionism

SKILL #10: How to Manage Stress, Rejection
& the Haters In Your Midst

Sign up here with your UofM email address:
https://www.facultydiversity.org/

(look for loewenberg-college-of-nursing-university-of-memphis)

Upcoming Guest Webinars

NCFDD Discussion Panel: "What | Wished |
Would Have Known after Becoming a Full

Tue, Aug 22, 2023

- 2:00 coT
Professor"

@8 i Poi, P, Maurice Stevens, PhD & Sonja Martin Poole, PhD

Tue, Sep 19, 2023

Setting the Stage for Success: Preparing For
Your Academic Career From Day 1 of Graduate

School
' Lei Wang, PhD & Nelson O. O. Zounlomé, PhD
Dynamic Presentations: How to Engage

Audiences at Conferences, in the Classroom,
and Beyond!

Tue, Oct 24, 2023

w Marnel Niles Goins, PhD

Thu, Now 2, 2023 Live on Zoom: Knowing Your Worth: How to

Approach Negotiations in Academia

o Lori Flores, PhD & Jocelyn Olcott, PRD

Tue, Dec 12,2023

Supporting Academic Parents: Recommended
Policies and Practices

e Cleopatra Abdou Kamperveen, PhD

Discussion Forums - NCFDD

Forums

=g

Monthly Writing Challenges 81
Daily wriling is one of the most important praclices you can develop to increase your research produchivity,
publication record, and success in obtaining external funding. To support this habit, join the Monthly Writing
% Challenge in this forum.
Dissertation Success Forum 80
The Dissertation Success Forum is designed for doctoral candidates who are focused on finishing their
TN disserlation. The program is buill on the assumption that there is only one way to complete a dissertation: WRITE
N Tt
[~ ~—
A4

Department Politics

Publish & Flourish

Many faculty struggle to manage depariment poliiics. This forum is dedicated to the frank and honest discussion
of conflict, difficull conversations, and picking your batlles.

This forum houses questions, concems, and discussions about anything related to getting your work published



https://www.facultydiversity.org/

Other Helpful Resources

* New Faculty Information
* memphis.edu/hr/new.php
* COE Faculty Resources
* memphis.edu/education/faculty/faculty resources.php

e COE Strategic Priorities (under revision)
* memphis.edu/education/about/coestratplan.php

* University Resources
* memphis.edu/aa/resources/facres/index.php

* Human Resources
e HR Business Partners
* hrresources@memphis.edu

* 901.678.3753



https://www.memphis.edu/hr/new.php
https://www.memphis.edu/education/faculty/faculty_resources.php
https://www.memphis.edu/education/about/coestratplan.php
http://www.memphis.edu/aa/resources/facres/index.php
http://hrbp@memphis.edu
mailto:hrresources@memphis.edu

/

/ Thank you for choosing the UofM & the
- College of Education! M}

Questions?
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