Department of Electrical and Computer Engineering
GRADUATE PROGRAM CHECKLIST
M.S. Degree (Thesis Option)
STUDENT’S NAME: ____________________________________ START DATE: 

ACADEMIC ADVISOR’S NAME: ______________________________________
___ 1. Meet with your assigned Academic Advisor (see EECE office for assigned Academic Advisor) at the beginning of your first semester to review previous training and develop a proposed program of study.
___ 2. Request to transfer any credit from another institution, must be made by the end of your second semester in residence. See Graduate School rules about credit transfer.
___ 3. Complete courses to remove undergraduate deficiencies, if any, by the end of your second semester in residence. Typically, a grade of B- is required in any deficiency. There is a maximum of 2 attempts on any given contingency. After that, the case will be referred to the program retention committee and you may be dismissed from the program.
___ 4. Select a Thesis Advisor and Thesis Advisory Committee. You should select your Thesis Advisor and Thesis Committee by the end of your second semester in the program. The Committee shall consist of a minimum of three members of the Graduate Faculty (including the Thesis Advisor) with at least 50% of the members from EECE. Submit a completed and signed “Thesis/Dissertation Faculty Committee Form” to the EECE office.
___ 5. Write your Thesis Proposal, in consultation with your Thesis Advisor, before any research is undertaken. Submit a copy of the approved proposal and a completed “Thesis/Dissertation Proposal Defense Form,” signed by all of the committee members, to the EECE office. The deadline for writing and presenting your thesis proposal may be extended with the approval of your Thesis Advisor; however, you will not be allowed to sign up for thesis hours (EECE 7996) until your Thesis Proposal has been accepted.
___ 6. Complete your graduate course work. You must complete 30 semester-hours of coursework, including 6 hours of thesis credit. 21 hours of 7000-level coursework is required. A minimum of 18 hours of 7000-level EECE coursework is required. No more than 9 hours of advisor-approved 6000-level or non-EECE course work will be allowed. Classes taken outside the department must be approved by your advisor and must complement your program of study in Electrical and Computer Engineering.
___ 7. Write your thesis in consultation with your Advisory Committee and based on the Graduate School’s Preparation Guide. 

___ 8. Complete and submit all required graduation documents. See Graduation Deadlines with specific dates for current AY. Submit your “Apply to Graduate” form online. Fill out your “Master’s Degree Candidacy Form” online, print it, have your Project Advisor sign it, then give it to the EECE office.
___ 9. Check the Graduate School website for thesis submission deadlines.
___ 10. Schedule your thesis defense and comprehensive oral exam (typically at the same time) in consultation with your Advisory Committee. See Graduate Calendar for specific AY dates in order to meet the Graduate School deadline for submitting your comprehensive exam results.
___ 11. Submit your thesis to your Advisory Committee for review at least 2 weeks prior to your defense date.
___ 12. Submit your thesis abstract and scheduled defense date to the EECE office, request a room reservation for your defense and to advertise your defense to the EECE faculty and graduate students. 

___ 13. Defend your thesis and submit results forms. Once you have successfully defended your thesis and passed your oral comprehensive exam, your Advisory Committee will complete and sign a “Thesis/Dissertation Final Defense Results Form,” a “Comprehensive Examination Results” form, and two “Assessment forms for Graduate Students” and submit them to the EECE office. See Graduation Deadlines with specific dates for current AY.  
___ 14. Make any and all corrections recommended by the Advisory Committee.
___ 15. Submit a plain-paper copy of the corrected thesis and a “Thesis/Dissertation Approval Form,” signed by all of your committee members, to the Graduate School for review before the thesis review deadline. See Graduation Deadlines with specific dates for current AY.
___ 16. Make any and all corrections recommended by the Graduate School.
___ 17. Submit an electronic copy of your thesis to the Graduate School before the final submission deadline (see Graduation Deadlines with specific dates for current AY) using the Electronic Thesis/Dissertation website http://www.memphis.edu/etd.
Congratulations on earning your new degree! Best wishes in your future endeavors!
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