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https://www.memphis.edu/cfo/rdinstructions.php
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Å /laptops
Å iPads
Å Any item with a University Tag. 

Å

Å

Å It is preferred that all bring their own materials to the event. Dollies and wagons will be available to check out at the event location. A work order can be 

submitted to Surplus or Recycle if materials are too large or heavy to move. 
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FYBR001 Revenue Budget Estimate / Worksheet by Organization
Best Tool to review Revenue to address issues / problems



Budget Estimate / Worksheet by 
Organization

¶ Review revenue Budget and YTD transactions

o Department may need to prepare Budget Revision to adjust budget or Accounting TV to move revenue

¶ Action Items for this example:

1) Banner Finance Program Guide ςSearch by Org and Program to obtain list of valid ςFOPA

2) Banner Finance Self Service Query ςItems in Blue can be clicked on to drill down to detail

3) Investigate Document Number by using OnBase / Office Files / USBS ς.ǳǊǎŀǊΩǎ

¶ Note, once the Accounting TV to move Account Code 58878, Other Sales ςTaxable has posted; Accounting 

Office will process the Sales Tax Paid entry during their monthly process.
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o 75431, Conference Fees Non Taxable
The correct expense Account Code 74830, Training Costs for Employees

o 75432, Equipment Rental Non Taxable
The correct expense Account Code 74630, Rental of Equipment

o 75435, Parking Fees ςNon Taxable
The correct expense Account Code 74992, Parking Spaces / Decals
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mailto:FPRevisions@memphis.edu
mailto:cchambrs@memphis.edu
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https://workforum.memphis.edu/
https://twitter.com/uofmemphisbf
https://twitter.com/umemphisjobs
https://www.instagram.com/uofmhr/
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