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Activity Deadline

Book Airfare Reservation via Travelenniumfor Travel in FY-22 Monday, June 06, 2022

Cancel, Adjust, De-obligate Remaining Balances on FY22 Purchase Orders

Non-Travel Purchase Orders- procurement@memphis.edu

Travel Purchase Orders- accountspayable@memphis.edu
Friday, June 17, 2022

Time Sheet for BW13 Biweekly Payroll (June 4th - June 18th) Friday, June 17, 2022

Completed FY22 Purchase Order by Receipting Goods and Services in Tigerbuyfor All Vendors, including Staples. Send 

Receipt # and Invoice to  accountspayable@memphis.edu
Monday, June 20, 2022

Settle Cash and Travel Advances for FY-22 accountspayable@memphis.edu Monday, June 20, 2022

Online Budget Revisions between Account Pools- Financial Planning

fprevisions@memphis.edu Monday, June 20, 2022

Last Day to Submit Invoices, Travel / Cash Advance Claims and Reimbursements to Accounting for FY22

accountspayable@memphis.edu Wednesday, June 29, 2022

Time Sheet for Split BW14 Biweekly Payroll (June 18th - July1st)
Thursday, June 30, 2022

Submit FY22 Transfer Vouchers 

accounting@memphis.edu Friday, July 08, 2022

Submit Invoices for FY22 Accruals to Accounting

accounting@memphis.edu

Start Accepting Accruals Friday, July 01, 2022 

End Date for Accepting Accruals 

Friday, July 15, 2022 

mailto:procurement@memphis.edu?subject=
mailto:accountspayable@memphis.edu
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Activity Deadline

Stop Grant Spending to Ensure Grant Billing for grants that ending June 30th.

All purchase orders must be received, receipted, and paid by June 30th.

Be mindful of spending down a grant in the last 90 days. 

Friday, May 20,2022

Completed FY22 Purchase Order by Receipting Goods and Services in Tigerbuy for All Vendors, including 

Staples. Send Receipt # and Invoice to  accountspayable@memphis.edu Friday, May 27, 2022

Settle Cash and Travel Advances for FY-22 accountspayable@memphis.edu
Friday, May 27, 2022

Cancel, Adjust, De-obligate Remaining Balances on FY22

Non-Travel Purchase Orders- procurement@memphis.edu

Travel Purchase Orders- accounting@memphis.edu
Friday, June 17, 2022

Online Budget Revisions between Account Pools- Financial Planning

fprevisions@memphis.edu Monday, June 20, 2022

Submit Receipts for May 2022 Purchase Card Expenses Thursday, June 30, 2022

Last Day to Submit Invoices, Travel / Cash Advance Claims and Reimbursements to Accounts Payable for 

FY22

accountspayable@memphis.edu
Thursday, June 30, 2022

Submit FY22 Transfer Vouchers- accounting@memphis.edu Friday, July 08, 2022

mailto:accountspayable@memphis.edu
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https://workforum.memphis.edu/
https://twitter.com/uofmemphisbf
https://twitter.com/umemphisjobs
https://www.instagram.com/uofmhr/
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https://memphis.co1.qualtrics.com/jfe/form/SV_3DHHAQwiTCEagE6
https://www.memphis.edu/performance
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https://www.memphis.edu/umtech/solutions/vpn.php
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https://umwa.memphis.edu/sep-clear
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https://bf.memphis.edu/training
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