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How to Use This Guide

The Doctoral Student Portal gives doctoral students one place to complete and track key academic milestones.
This guide follows the progression shown in the portal and is designed to be used alongside the short screen-
recorded tutorials.

e Use the Launch Pad to see milestones and their current status.

e Open only the section that matches the task you are completing now.

o Verify names, dates, program information, committee information, and coursework selections before
submitting.

e A submitted form may still require review or approval. Return to the Launch Pad and monitor the status.

Doctoral Journey at a Glance

1. Program & Chair 2. Committee

3. Comprehensive Exam 4. Candidacy & Coursework
5. Proposal Defense 6. Final Defense

7. ETD Submission 8. Graduation Completion

. THE UMIVERSITY OF

Bewvarly McPhail Logout
Welcome to the Thesis/Dissertation Graduate Student Portal, Tom!

Thes portal serves as your central resownce troughaut yous thesrs of disseration journey. Here, you will complete the required forms and subme the necessary documents Bs you progress toward graduaton
Ploase b sure 16 viit e Graduate Schoals wabsit b revew e deadines fof your mtended graduation term. Mesling these deadings 1S e5senial 1o ensunng & smooth gracuslion pocess

|f you have any questions o concems, please reach out b gsgraduatean;

8
The graduation requests in this system are:

Degree: Dactor of Philssaphy
Major: Psychoiogy
Tithe:
Committee Members
Eieton 15 Te 5L 0 Your INEHSSAAN0N Commillee MEMDers. SElect N ApHopriale NS below 1 800 e [0 YT Commilie, To femive & Comemtiee MEmbe, Check ihe Remave b hexl 0 e rme: and cick Submit Remaval

Committes Member Requestsd Date Dissertation/Thesis Director? Accepeed? Comp Exam Proposal Detense e Rsmave

DR AP0 os Not Respondsa Hol Recesed Nol Receved hiot Recened Mot Recened
A8 Anceher Conenies Massber Submit Removal
Final Comprehensive Exam Results - Please complete form after exam has occurred
Prooosal of Defense Results - Please submit once vou have oronosed

The Launch Pad brings the doctoral milestones together in one view.
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1. Confirm Your Program and Chair Information

Beverly McPhail Logout

Graduate School Program and Chair Confirmation

Welcome Tom Tiger

¥ing. Dectar of Philoscahy. Pychalagy - Clinical Pyychology

N, | s b acjust someshing of add a second concentialion
Step 1: Confirm your Degree information below

Degree

Concentration
-

Second Concentration (oplional)

Step 2: Choose your Program Coordinater

Graduate Program Coordinator

Step 3: Choose the options that apply to you.

Submit

Before You Begin

e Your current degree/program information

e Your concentration, if applicable

e The appropriate Graduate Program Coordinator/chair information requested by the form

Step-by-Step

1. Open Program and Chair Confirmation from the portal.

2. Review the degree information displayed.

3. Select or confirm the major/concentration information requested.
4. Select the appropriate program coordinator/chair.

5. Answer additional program questions that apply to you.

6. Review and submit.

What Happens Next?

Return to the Launch Pad and verify that your program information is correct.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or
the Graduate School.
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2. Identify Your Graduation Committee

) THE UMIVERSITY OF

{1~ MEMPHIS

THE UNIVERSITY OF MEMPHIS | GRADUATE SCHOOL

Graduation Committee

Add a Commitiee Member
Member 1
External to Uo7 (Email address is not “Ememphis edu’)
Yes
g No
Committes Member Name (ztart typing and let the aulo-popuéate find internal members)
I

Dissertation/Thesa Director (Chain?

Yes

Co-Dissertation Thesis Die

Before You Begin

e Names of faculty who have agreed to serve

e Committee roles, including chair/co-chair when applicable
e Information required for any external/special member

Step-by-Step

1. Open Graduation Committee from the Launch Pad.
2. Choose the option to add a committee member.

3. Search for and select the faculty member.

4. Identify the member's role when prompted.

5. Submit the addition and repeat for each member.

6. Review the committee table and verify membership, roles, and status.

What Happens Next?

Boverly McPhai Logout

Continue to monitor committee review/approval status. Resolve missing or incorrect members before later

milestone forms.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or

the Graduate School.
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3. Record Final Comprehensive Examination Results

Baverly McPhad Log

Tom Tiges 1E0U4TEZ

Final Comprehensive Exam Results Form

U00s21508
miemagdmemgphis edu
Welcome Tom Tiger
Cur reconds mvdcate you are pursuing Docior of Philesophy Psychology Clinical Psychelogy

Your comprehensive exam form will be sent to your committee members listed below. If you need changes, go back to main portal page and edit there.
Name College Department Email
Todefsen, Deborah - Chair College of Arts and Sciences Philozaphy dioBtsngmemghes adu

Susey Shrum rmcigmail com

Wade, Ryan

Date Comprehensne Exam was hild

Type of Exam laken

Submit Cancel

Before You Begin

e Comprehensive examination date
e Finalresult/outcome
e A correct committee roster

Step-by-Step

1. Open Final Comprehensive Exam Results.

2. Verify the committee displayed.

3. Enter the requested examination date and result.
4. Review the information carefully.

5. Submit and return to the Launch Pad.

What Happens Next?

Confirm that the comprehensive examination milestone reflects the submitted result.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or
the Graduate School.
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4. Complete Candidacy and Select Degree Coursework

(< I < I N < <. I

L I < I < D < I < I IO < I < I < T < I < O < < IO I I < I« ]

Sum of Credits selectad: 71

Graduate Candidacy Form - Please fill out onge you have applied to Graduate
.

AP Inem test technokmions nat/apphyTorm i 230ck0ed. cect-4T0-ad 70622 1 oA TI0BaRperson s FTT0TS1A-C443. 48125309 FOBADBLSESFS

Before You Begin

e Acurrentview of completed/in-progress coursework

e Knowledge of which courses satisfy degree requirements

e |nformation about transfer work, substitutions, or approved exceptions

Step-by-Step

1. Review the coursework displayed in the candidacy/coursework area.

2. Select the courses that will be used to satisfy degree requirements.

w

. Open the Graduate School Candidacy Form.

I

. Confirm degree/program information.

5. Answer the candidacy questions, including transfer work, substitutions, or other applicable items.

(o))

. Enter requested term/date information and explanations.

7. Review coursework selections and candidacy responses before submitting.

What Happens Next?
Consult your advisor/program coordinator if you are uncertain which coursework should be selected. Do not
guess when transfer work, substitutions, or exceptions may be involved.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or
the Graduate School.
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5. Record Proposal Defense Information

GR GR Froposal Detense Intormation

Welcome Tom Tiger

e S icale: you are pursuing. Doctor of Philasopiy Prychology Clinical Psychologiy
January
Fabruary
March

Uo0a21508

miamma@memphis edu

Apeil 1prehensive exam form will be sent to your committee members listed below. If you need changes, go back to main portal page and edit there.

May
June

July Jeborah ~ Chair
August

Septamber "

Octobor 1y

College

College of Arts and Scences

MNovember
Decembes "
SCmBEN  Defense was held
o ~
3
Whiat ferm do you expect to graduate?
v

Submit Cancel

Admissions Academics

Athletics

Department Email

Philosophy

diolifsnEmemgiis edu

mciRgmai com

rewadpEmomphes edu

Before You Begin

e Proposal defense date

e Defense result/outcome

e Acorrect committee roster

Step-by-Step

1. Open Proposal Defense from the Launch Pad.
2. Verify the committee displayed.

3. Enter the defense date and requested result.
4. Review for accuracy.

5. Submit and return to the Launch Pad.

What Happens Next?

Verify that the proposal defense milestone reflects the correct result before moving to later dissertation

milestones.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or

the Graduate School.
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6. Record Final Defense Information

i THE UNIVERSITY OF

MEMPHIS

Beverly McPhail Logout

Welcome to the Thesis/Dissertation Graduate Student Portal, Tom!
Thes poral serves as your cendral resowrce throughout your thesis or dissertabion journay. Here, you will complete the required forms and subimet the necessary documents as you progress toward graduabon

Pieasa b sune 10 v the Graduate Schoors wabse b feveiw he deadlines for your mtended gradustion berm. Meeting ihese deadings s essential io ensunng & smooth grasuslion proosss

|f you have any questons or concems, please reach out b gsgraduatean;

o
The graduation requests in this system are:
Degree: Doctor of Philosophy
Majar: Psychology
Title:
Commities Members
B 15 Mhe WSE of your INeSIS\OSSANAoN Commillee Membens Saiect he appropaate in B S ) Dekir 10 800 T b YOUT Commitlee. To femave 3 Commilee Member, CHeck the Remove DAx nex] 10 Ther fdre and chck Submit Removal

Requested Date Dissertation/Thesis Director? Accepted? Comp Exam Fraposal Defenze ETD Remave

heie ) Yes Not Responded Hol Recewed Hot Receved Mot

Submit Remeval

Final Comprehensive Exam Results - Please complete form after exam has occurred

Pronnsal of Defense Results - Plaase suhmit once vou have oronosed

Before You Begin

e Final defense date

e Final defense result/outcome
e Acorrect committee roster

Step-by-Step

1. Open Final Defense when the portal makes the step available.
2. Verify the committee and enter the requested final defense information.
3. Review the date and result carefully.

4. Submit and monitor the Launch Pad status.

What Happens Next?

The supplied recordings establish Final Defense as part of the portal lifecycle. This section is intentionally
editable so the exact field-by-field screenshots/instructions can be updated if the production Final Defense form
differs from the related defense workflow.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or
the Graduate School.
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7. Submit the Electronic Thesis/Dissertation (ETD) Form

s

Waelcome Tom Tiger

e snudying. Docter of Philosophy - PaychologyGo Tigers

Hssertation Tile: Go Tigers

Your ETD will be sent to your committee members listed below. If you need changes, go back to main portal page and edit there.

Name College Department Email

Tolhetson, Debarah - Ghair Cabego of Arts and Scinces Phagsophy dicitsni@imemphis edu
Susey Shrum moiig

‘Wada, Ryan rawadedmemphis adu

Date of Defense
August v 1T~ 2027w

Final Thesis/Dissanaton Tite
Go Tigars

Please upioad the defended and comecied copy
Choase Fik | No filke chosen

Formatting Checklist For All ETD Submissions

have read the required formeatting mformaticn found by chcong on the bution above
Yes

Submit Cancel

Before You Begin

e Applicable final defense requirements completed
e Dissertation title and requested manuscript information
e Awareness of Graduate School manuscript formatting/submission requirements

Step-by-Step

1. Open Electronic Thesis/Dissertation (ETD) Submission.

2. Verify the committee displayed.

3. Enter the requested dissertation/ETD information.

4. Use the linked Graduate School dissertation resources for formatting/submission guidance.
5. Complete required acknowledgments or attestations.

6. Submit and return to the Launch Pad.

What Happens Next?

pproval of an slectronic thess of diseration by (he shafenl's tacully commities and must be submitted 1o ihe Graduate School with B defended and commectid copy Tof feview. Salect (he Allachments bution

P IR N——

The portal ETD form is one part of the dissertation completion process and does not replace other manuscript

review, repository, graduation application, or Registrar requirements that may apply.

Student Check

Return to the Launch Pad, verify the status shown, and note any follow-up action requested by your program or

the Graduate School.
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Understanding the Launch Pad

i THE UNIVERSITY OF

Bewvarly McPhail

Welcome to the Thesis/Dissertation Graduate Student FPortal, Toml

Thes poriial senves as your central resownce throughout your thesrs or disseration journay. Here, you will com e required forms and subime the necessary documents as you progress toward graduabon
Please b sure 10 visil the Graduale Schoals wibsie bo rvew he deadines fof your intended gradustio Moting thie deadings i essenal i ensuning & smooth gradualion pooess
It you have any questions or concems, please reach oul o gsgraduateanalystiimamg
<

The graduation requests in this system are:

Degree: Doctor of Philosophy

Majar: Psychology

Title:

Commities Members

Eieionw 15 e st o4 your INESISESSenatnn commillee MeMmDers. Seiec M ApMHOprate INRAGLNIS) bekin 10 804 T 1o Ul commitee. To femove 3 Comeliee MEMDer, CHAck e Remowe Dax nex 10 e rame and cick Submit Remaval

Committes Member Requesied Date Dizsertation/Thesis Direcior? Accepeed? Comp Exam Praposal Defanze ETD Remaove
Not Responded Nol Recewved Nol Receved Not

Submit Remeval

Final Comprehensive Exam Results - Please complete form after exam has occurred

Pronnsal of Defense Results - Plaase suhmit once vou have oronosed

e Program information appears near the top.

e Committee information is displayed in a table with roles/status.

e Milestone sections provide access to forms as students progress.

e Submitted, completed, reviewed, and approved may represent different stages.
e Return to the Launch Pad throughout the doctoral program.

Common Questions

| do not see the form | need.

Confirm that prior milestones are complete and the portal record is current. If the form should be available,
contact [PORTAL SUPPORT CONTACT].

My program information is wrong.

Do not knowingly confirm incorrect information. Contact [PROGRAM/GRADUATE SCHOOL CONTACT].

A committee member is missing or incorrect.

Correct the committee record before submitting later milestone forms that rely on it.

I am unsure which courses to select for candidacy.

Consult your advisor/program coordinator before submitting.

| submitted a form. Am | finished?

Not necessarily. Return to the Launch Pad and monitor the status for review/approval or additional action.

Where do | find deadlines?
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See [DOCTORAL DEADLINES URL] and semester communications from the Graduate School.

Final Completion Checklist

e [Program/chair information confirmed

e [IGraduation committee recorded/approved as required

e [ Comprehensive examination results recorded

e [JCandidacy completed and degree coursework selected

e [IProposal defense recorded

e [JFinaldefense recorded

e [1ETD submission completed

e [1Separate graduation, manuscript, Registrar, and program requirements completed
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