UNPAID INSTRUCTIONAL INTERNSHIP AGREEMENT

This Unpaid Instructional Internship Agreement (“Agreement”) establishes the terms under which [Student Name] (“Student Intern”) will participate in an unpaid instructional internship (“Internship”) in the [Department Name] at the University of Memphis (“University”), under the supervision of [Faculty Member Name] (“Supervising Instructor”), during the [Term/Semester, Year].

1. Educational Purpose. The purpose of this Internship is to provide the Student Intern with educational and professional experience related to college-level teaching, course administration, and academic mentoring in furtherance of Student Intern’s education and professional development.

2. Non-Employment Status and Compensation. The parties acknowledge and agree that Student Intern is not an employee of University. The Internship is unpaid, and the Student Intern will not receive wages, salary, benefits, or other financial compensation. Participation is voluntary and undertaken primarily for training, mentoring, and professional experience. Nothing in this agreement establishes an employment relationship or guarantees future employment with the university.

3. Primary Beneficiary Acknowledgment. The parties acknowledge that the Student Intern is the primary beneficiary of this Internship experience. The Internship is structured to provide educational and professional learning opportunities, including exposure to instructional practices, mentorship from faculty, and experience with course administration. The Student Intern understands that the Internship complements academic learning and professional development, the experience may include training, observation, and supervised instructional assistance similar to an educational setting, and the Student Intern does not expect compensation for participation in this Internship.

4. Scope of Activities. Under the supervision of the Supervising Instructor, the Student Intern may assist with instructional and course-related activities such as, but not limited to:

a. Assisting with grading assignments under faculty oversight;
b. Supporting classroom instruction or facilitating discussions;
c. Assisting with course preparation and instructional materials; and 
d. Observing teaching practices and course administration.

5. Grading Authority. The Student Intern may assist with preliminary review or grading of coursework under the direction of the Supervising Instructor. However, the Supervising Instructor retains full authority and responsibility for evaluating student work and assigning all final grades. Any grading performed by the Student Intern is advisory and subject to review and approval by the Supervising Instructor. The Student Intern shall not independently determine final grades or academic outcomes.

6. FERPA and Confidentiality. Student Intern understands and acknowledges that Participation in this Internship may provide access to student educational records protected under the Family Educational Rights and Privacy Act (“FERPA”). With regard to FERPA protected records, the Student Intern agrees to maintain the confidentiality of all student records, coursework, grades, and identifying information, access student information only as necessary for approved instructional support activities, not disclose, copy, store, or distribute student information to unauthorized individuals, and comply with all university policies governing student privacy and data protection. The Student Intern certifies that they have completed FERPA training or will complete FERPA training prior to accessing student records. Unauthorized disclosure of protected information may result in termination of the Internship and possible disciplinary action under University policies.

7. Records and Data Security. If the Student Intern is granted access to university learning management systems, grading systems, or other instructional platforms (e.g., Canvas, D2L, or similar systems), the Student Intern agrees to use such systems only for authorized course-related purposes, maintain the security of login credentials and university accounts, access student work and records only as directed by the Supervising Instructor, and comply with all University information security and data protection policies. The Student Intern may not download, store, or retain student records outside authorized university systems.

8. Conflict of Interest in Evaluation. To preserve academic integrity and fairness the Student Intern will not grade or evaluate coursework submitted by close friends, family members, roommates, or individuals with whom the Student Intern has a personal relationship. If such a situation arises, the Student Intern must immediately notify the Supervising Instructor, who will reassign the grading responsibility.

9. Time Commitment. The anticipated time commitment is approximately [X] hours per week during the [Term/Semester] semester. Scheduling will be coordinated between the Student Intern and Supervising Instructor.

10. Liability and Compliance with University Policies. The Student Intern agrees to comply with all applicable university policies, procedures, and standards of professional conduct. The Student Intern acknowledges that participation is voluntary and agrees, to the extent permitted by law, to hold harmless the university, department, and supervising faculty from claims arising from the Student Intern’s actions or failure to comply with university policies or applicable laws. For purposes of this Internship, Student Intern shall register as a University volunteer with University’s Human Resources Department.

11. Term and Termination. This agreement is effective [Start Date] through [End Date]. Either party may terminate this Agreement at any time by giving no less than fifteen (15) days’ notice to the other party. The University may terminate this Agreement immediately upon the occurrence of any FERPA violations, or violations of University policies, or professional conduct standards.
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By signing below, the parties acknowledge that they have read and understand the terms of this Agreement and agree to abide by them.


UNIVERSITY OF MEMPHIS				STUDENT INTERN

													

Name:								Name:					

Title:					

Date:					


Acknowledged:

													
Supervising Instructor						Departmental Approver
