To access your W-2, please login to your portal at my.memphis.edu.

MEMPHIS.

» Forgot your username?

> Reset your password?

Password

By using this service, you acknowledge that you have read and agree to the terms and conditions
of the Acceptable Use of Information Technology Resources Policy (UM1535)

> Initialize your account?

> Need help?

Once you have logged into your portal, navigate to the Employee page. Once there, scroll down to the
Employment Details portlet and select W-2 Wage and Tax Statement.
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The next screen you will be able to select which year to view and print.

Employee

Search

RETURN TO TAX MENU ~ SITE MAP  HELP

W-2 Wage and Tax Statement

You may adjust the display size by selecting View in the menu at the top of your browser.

Tax Year: 2012 -

Employer or Institution: yniversity of Memphis ~

[ W-4 Employee's withholding Allowance Certificate | W-2c Corrected Wage and Tax Statement ]
RELEASE: 8.9
2014 Ellucian Company L.P. and its affiliates.
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If you have not given your consent, a pop up will display. Click the OK button.

Message from webpage @

Please provide your consent to receive your Electronic W-2,

You are now at the screen to give your consent. After reviewing the consent form, click the box and submit button.

Electronic W-2 Consent

&R Select the check box to consent to receive your W-2 electronically, or uncheck to revoke consent.

online. You may be required to print and attach your W-2 form to a Federal, State, or local income tax return.

By consenting to receive your W-2 electronically, you agree to return to this site between January 31 and October 15 of the appropriate year to view/print your W-2 form

Your consent will be valid for all subsequent tax years unless: 1) it is revoked by you; 2) your employment status is terminated; or 3) this service is not supported in a

future given tax year. You may revoke your consent and receive a paper W-2 form by accessing this site and revoking your consent. If you wish to withdraw your consent
and receive a paper W-2 form, please do so by January 15 of the appropriate year. (For example, to guarantee a paper W-2 form for the 2013 tax year, you should
withdraw consent by January 15, 2014.)

A paper copy of your W-2 may be obtained by contacting the Payroll Office at payroll@memphis.edu. Each employee is responsible for maintaining correct mailing address

information in the MyMemphis portal.

Selection Criteria
My Choice
Consent to receive W-2 electronically: B
! I understand the instructions provided to me for accessing and printing my electronic W-2 form.

€
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Once you have submitted, return back to Wage and Tax Statement.

Your W-2 form should now display. If you would like to print it, click the Printable W-2 button.

/ Trusted sites | Protected Mode: Off

W-2 Wage and Tax Statement

&R Select the Print button to print W-2 statement (for tax years 2005 forward). You may need to print multiple copies for submission to federal, state and local entities. Click
on Help Text for information on how to print an approved format for different web browsers and additional information.

Status: original
As of Date: Jan 25, 2013

Form W-2 Wage and Tax Statement 2012

@ Employee’s OMB No. 1545-0008 This information is being furnished to the Internal Revenue Service. If you are
social security required to file a tax return, a negligence penalty or other sanction may be
::;ﬂfer imposed on you if this income is taxable and you fail to report it

b Employer identification number (EIN) 1 Wages, tips, other compensation 2 Federal income tax withheld

e Employee's first name and initial Last name Suff. 11 Nongualified plans 12 See Instructions for box 12
i D

| 13 Statutory employee [ ] bD

Retirement plan [ X ]
| Third-party sick pay [ ]

14 Other

f Employee's address and ZIP code

15 State [Employer's state ID number |16 State wages, tips, etc. |17 State income tax |18 Local wages, tips, etc. |19 Local income tax |20 Locality name

' Printable W b

62-0648618 =
c Employer's name, address, and ZIP code 2 Social security wages 4 Social security tax withheld
University of Memphis
272 ADMIN BUILDING 5 Medicare wages and tips 6 Medicare tax withheld
Memphis TN 38152-3370
| 7 Social security tips. 8 Allocated tips
d Control number o 10 Dependent care benefits
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The next screen will ask for your portal password. This is your regular password. Enter your password and
click the submit button.

Employee

search SITE MAP  HELP

Print W-2 Verification

&R Enter your portal password and select Submit to obtain a printable form W-2.

Portal Password: s

[ Make New Selection ]
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You should now have a printable W-2. To ensure that the printed version is correct and shows all data, click the File
tab and then click print preview. If you do not see a File tab, try right-clicking and choosing the Print Preview option.
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We recommend changing the page to Landscape and Only the select frame.
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Once the settings are changed, select the print icon to print.



