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Authorization Request
Solicitation of Funds by a Student Organization 
Organization Name: ______________________________________________________________________________
Organization Member(s) Requesting Funds and Responsible for Event (not advisor):  __________________________
_______________________________________________________________________________________________
Address: ____________________________________ Phone:___________________  Email:  ___________________
Event Details:
Name: _________________________________________________________________________________________
Date: ________________ Time: ____________________ Location: ________________________________________
Description (How will funds be raised? What are the charges?): ___________________________________________
_______________________________________________________________________________________________
Anticipated cost of event: _________________________________________________________________________
Will funds from the Student Activity Fee be used (please circle one)?	YES	NO
1. An official accounting of funds MUST be submitted to Archie Shelton, 270 University Law School within 10 days after the close of the event. Form is attached.
2. The University has the right to cancel and/or close down the event should it suspect a violation of Federal, State, Local laws, and/or Board of Regents or University rules. 
[bookmark: _GoBack]List Donors You Plan to Solicit (Attach Additional Pages if Needed):  ______________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
Acceptance:
I have read the above and understand that failure to comply with these or any other appropriate regulations may result in denial of future events, loss of University Registered Student Organization registration, or other sanctions. 
Organization President:
Name:______________________________________ Phone: _____________________________________________	
Signature/Date: __________________________________________________________________________________

Organization Faculty/Staff Advisor:
Name: ______________________________________ Phone: _____________________________________________
Signature/Date: __________________________________________________________________________________

Approval from Development Director, Archie Shelton:
Signature/Date: __________________________________________________________________________________
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