
[This template assumes that you are forwarding the original message to follow up.] 

Dear [Student], 

I hope you’re doing well! 

I’m writing to follow up with you about scheduling a one-on-one meeting to discuss your fall schedule 

and long-term plans.  If you would like to meet with me, please follow the instructions below to set up a 

meeting. 

I hope to see you soon! 

 


