STUDENT JOB POSTING
Semester(s) Needed:
Fall 2011 and Spring 2012
Date Needed:
August 29, 2011
Department:
Libraries Collection Management 
Location: 
McWherter Library Room 303
Job Description:
Working a flexible schedule (mornings STRONGLY preferred) including weekends and some breaks, this position’s tasks include but are not limited to: shelving materials and retrieving materials from shelves, scanning, copying, stamping, preparing materials for shipping, receiving and unpacking materials, filing and some occasional light office work.
Duties:
Typing, computer knowledge, filing, copying, running errands, answering phones
Number of Students Needed:
1 federal work study student


Hours: 
10+ 
Pay Rate:
$7.25/hr
Contact Person:
Kevin W. Merriman
Email Address: 
kevin.merriman@memphis.edu


Fax: 
678-8218

NO PHONE CALLS, PLEASE.
