
Memorandum 

To: Conference Assistant Applicants

Subject: Background Checks

Effective July 1, 2011, in accordance with Tennessee state law (SB 1648, HB 1951) all student applicants 

recommended for a Resident Advisor position with the University of Memphis, Department of Housing and 
Residence Life will be subject to a criminal background check prior to the start of training/employment. 
Conference and Facility Assistants must also have their fingerprints on file with the University of Memphis 
Campus Police Department. This process will be coordinated after employment begins. Per state law (SB 

1648, HB 1951) the candidates must assume the cost of their own background check. Employment offers and 

continued employment is contingent upon receiving a satisfactory report. 

Background checks exclude credit or other reports unless required in job specifications.  Examples of 

information obtained through conducting a background search might include confirmation of the individual’s 

identity, review of a criminal conviction record, if any, and/ or verification of any license, certificate or degree 

required for the position.   

Have you ever been convicted of a felony or misdemeanor?       Yes ⁯    No    ⁯

If yes, please explain or you may discuss this question with the Director of Housing and Residence Life
at 678-2295. 

______________________________________________________________________________ 

______________________________________________________________________________ 

The Department of Human Resources in conjunction with the Director of Housing and Residence Life will be

responsible for ensuring that the Disclosure and Authorization Form along with all forms required by the Fair 

Credit Reporting  ACT (FCRA) is completed and received on all candidates  recommended for a position (see 

attached FRCA forms).  In addition, Human Resources will serve as the custodian of the records for 

background check results.  Failure to comply, falsified information, or omission of facts will result in the 

University rescinding offers of employment or continued employment. 

____________________________ ______________________

Signature of Applicant/ Employee Date  

___________________________

Print Name 







FAIR CREDIT REPORTING ACT 

DISCLOSURE AND AUTHORIZATION FORM 

The University of Memphis may request, or has decided to request, a consumer report to be 

obtained from a consumer reporting agency to assist it in making a decision pertaining to your 

application for employment, reclassification, transfer or retention as an employee at the 

University of Memphis.  

You are considered a “consumer” under the Fair Credit Reporting Act and have certain rights 

there under. A “consumer reporting agency” is a person or business that, for monetary fees, 

regularly assembles or evaluates consumer credit information or other information on consumers 

for the purpose of furnishing consumer reports. A “consumer report” is any written, oral or other 

communication of any information by a consumer reporting agency concerning a consumer’s 

credit worthiness, credit standing, credit capacity, character, general reputation, personal 

characteristics or mode of living which is used or collected for the purpose of serving as a factor 

in establishing the consumer’s eligibility for employment purposes.  

The information requested may include, but not be limited to: verification of identification and/or 

Social Security number; checks of criminal history, if any; and verification of employment, 

education, and credentials or licenses held by you. YOUR CREDIT HISTORY WILL NOT BE 

REQUESTED OR RECEIVED BY THE UNIVERSITY OF MEMPHIS. Any information 

contained in such reports may be taken into consideration in evaluating your suitability for 

employment, promotion, reclassification, transfer or retention as an employee.  

By your signature below, you indicate that you authorize and consent to the release of consumer 

reports to the University of Memphis to be used in connection with your application for 

employment, promotion, reclassification, transfer or retention at the University of Memphis. If 

you fail or refuse to execute this document, no further consideration will be given to your 

application for employment, promotion, reassignment or retention as an employee.  

Signature: _______________________________________________ Date: ____________ 
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