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Tiger Scholarship Manager Committee Member Review Process 
 

Tiger Scholarship Manager provides the ability to review your qualified applicant pool online.  
Committee members will be able to view the applicant’s general application, institutional information, 
and any supplemental information requested for a particular scholarship.  Some examples of General 
Application information include: Expected graduation date, anticipated enrollment for the next 
academic semester, and extracurricular activities.  Some examples of Institutional Information include:  
Classification, Major, Cumulative UG GPA, and Concentration.  Please note Institutional Information is 
provided from Banner and will reflect the applicant’s academic record; General application information 
is provided by the applicant.   

Committee members will automatically be assigned applications during the Review Period.  The Review 
Period is the designated timeframe wherein the committee members evaluate the applicant pool.    

Committee members with University of Memphis credentials (Internal) will have a different “Sign-In” 
process as compared to members without credentials (External).  Directions for both processes have 
been included; please use them accordingly.    
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Internal Committee Member Reviewer Notification and Sign-In   
 

1.  Committee members will be notified via email and should click the link provided  or navigate to: 
Memphis.academicworks.com  

 
2.  Committee members should insure they are on the “Applicant and Administrators” tab as 

indicted below.  Please click “Sign In With Your Institution”. 
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https://memphis.academicworks.com/


3.  Committee members will be redirected to the screen indicated and should use their University 
of Memphis credentials.   

 
4. Once you are logged in you will see a screen similar to the one indicated below.   Please skip to 

the “Opportunities to Evaluate” section of this guide on page 7.   
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External Committee Member Reviewer Notification and Sign-In   
 

1.  Committee members will receive an email notification as indicated below and should click the 
link provided. (Note: Check you junk mail in the event the message was marked as spam) 

 
 
 
 

2. The Committee member will be redirected to the page indicated below and should create a 
password as directed.   
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3. Once the password has been successfully created the Reviewer will see a similar screen as 
indicated below.    
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Opportunities to Evaluate 
 

1. Please ensure you are under the “Reviewer” role.  

 

2. The assigned scholarships for review will be indicated as below.  

 

3.  To review the applicant pool for the scholarship click on “# Reviews assigned to you”  
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4.  Proceed to review the applicants information by clicking “ Begin” 
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5.  After clicking “Begin” you will be taken to an evaluation screen similar to the example below.
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6.  To view the applicants General Application information and Institutional Information use the 
scroll bar on the right.  The applicants information will be provided as indicated below. 

• Note:  Empty data under Institutional Information indicates no Banner information for 
the particular item.  As an example not all students will have a concentration or minor. 

• Note:  You also have the ability to Bookmark an applicant to easily locate them at a later 
time.  
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7.  Review and score the applicant. 
• Note:  To exit the “Side-by-Side” screen select “Exit Side-by-Side”.  

 

• Note:  In the event you need to complete the review process at another time for an applicant 
click on “Save”.  The next time you sign-in you will be able to resume the review process for the 
applicant by clicking “Resume”.     

 

8.  Once you have completed the evaluation for the applicant click “Submit” and continue with the 
next applicant.   
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