
The Mailbox 
Emma Sutton 
Purpose:

The purpose of this activity is to help with community building inside a classroom, therapy center, etc. This can be used for students/children to put a question, how they are feeling, what they enjoyed about their day, or if they are needing help on a note card and put it in the mailbox. A child may be uncomfortable confronting an adult/teacher about an issue they are having, this can help to eliminate part of that issue. At any point in the day, the child can put a note in the mailbox. The teacher can have set times during the day to check the mailbox and then talk with the child. 
Materials needed:
 Mailbox (a flag should be on the mailbox) notecards, and pens/pencils
Step by Step: 

Step 1: Explain to your students/ children about the purpose of the Mailbox and what it will be used for.

Step 2: Communicate to the students that there are certain times in the day in which they are allowed to put a note in the mailbox. Would not recommend allowing the students to put notes in the mailbox while a lesson is going on

Step 3: When the student is to put a note in the box, make sure to raise the flag. That will make the teacher aware that there is a note in the box.
Step 4: Inform the students of what they are allowed to put on their notecards. Make sure there are clear guidelines, whatever you choose them to be. 

For students with disabilities, allow them to put notes in the mailbox more frequently, but still apply rules to when it is not allowed to do so. You can also allow students with disabilities to draw out what they are trying to communicate.
This can help to identify needs in the classroom. By tracking these needs, it could be helpful to create a log sheet. This can keep track of who is putting notes in the box as well as how many times. If there seems to be a common issue noticed through the notes, the teacher/clinician can address the class as whole and or implement more supervision for certain things. 
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