Student Social Work Organization Officer Application

Please bring this completed form to the SSWO meeting. 
You must be present to run for an office.
	Name-

	

	Address-

	

	Phone Number-

	

	Email Address-


     Offices
(Please check all that you would be willing to run for.)
	
	President

	
	Vice President

	
	Secretary

	
	Treasurer

	
	Public Relations (involves recruitment and press releases)

	
	Project Coordinator (involves acquiring guest speakers and setting up volunteer projects)


*You will have the opportunity to make a 2-3 minute speech prior to the voting
DUTIES OF OFFICERS

President – It shall be the duty of the President to:

· Preside at meetings.     

· Represent the organization.

· Perform such other duties that pertain to this office.

· Keep other officers informed of the organization’s activities. 

Vice-President – It shall be the duty of the Vice-President to:

· Preside in the absence of the President.

· To keep the bylaws up to date, and be knowledgeable of them. 

· Plan and coordinate volunteer activities for the organization.

Secretary – It shall be the duty of the Secretary to:

· Record the minutes of all meetings.

· Keep a file of the organization’s records.

· Maintain a current roster of membership.

· Issue notices of meetings and conduct the general correspondence of the organization.

· Plan and coordinate volunteer activities for the organization.

Treasurer – It shall be the duty of the Treasurer to:

· Receive all funds and have them signed off by the President.

· Keep an itemized account of all receipts and expenditures and make reports as directed.
· Plan and coordinate volunteer activities for the organization.

Project Coordinator – It shall be the duty of the Project Coordinator to:

· Bring in guest speakers from the Social Work field.

· Plan and coordinate volunteer activities for the organization.

· Plan and coordinate volunteer activities for the organization.

Public Relations – It shall be the duty of Public Relations to:

· Promote the organization on campus.

· Keep up bulletin board and calendar of events.

· Make display for orientation and other events.

· Design any other paperwork the organization needs.

· Plan and coordinate volunteer activities for the organization.

Holding the office of President, or any SSWO office, is an extremely honorable opportunity. This person has an opportunity to enhance their leadership skills, attain valuable team building strategies, broaden their networking field, as well as have an opportunity to work closely with the student body and the faculty concerning important issues. All of the tasks can be used as effective tools in your Social Work career. 

