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The University of Memphis University Schools 
TBI/Background Check Policy & Procedure 

All teachers, faculty, and staff at The University of Memphis University Schools are required 
to have a TBI Background Check cleared and on file with the University of Memphis per 

Tennessee Code Ann. §49-5-413. 

Please follow the steps listed below within thirty (30) days of employment. If you are in 
possession of a TBI Background Check report dated within five (5) years of employment, 

please send a digital copy in lieu of starting a new background check. 

For any questions or concerns, please contact Josh Czupryk at (850) 832-5674 or 
josh.czupryk@memphis.edu

Step One: Submit the VECHS Waiver 
- Please complete and sign the VECHS Waiver (pages 2 & 3) of this document

o Retain a copy for your records and send a digital copy to 
josh.czupryk@memphis.edu

Step Two: Fingerprint Appointment Registration 
- Set-up an appointment through IdentoGO with this link
- Select “schedule a new appointment” to begin
- Enter the ORI number: TNCC79271
- A message will appear asking if you want to be fingerprinted for The University of

Memphis: please select ‘yes’
o If the ORI Number is entered incorrectly, you will receive an error message

- An acknowledgment/release statement will appear. Please select agree to proceed.
- Please enter the zip code most convenient for you to select a site for fingerprinting.
- Schedule a fingerprint site, date, and time.

Step Three: Fingerprint Appointment 
- Please bring a valid driver’s license or state issued ID and method of payment (most

locations accept cash or credit card but any specific details will be furnished by the
location).

- Upon completion, the results will be sent directly to the University of Memphis.

Upon the completion of your fingerprint appointment, no further steps are needed. 
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